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Vis ion

The  Hous ing  and  Res idence  L i fe  s ta f f  s t r i ves  to  crea te  a  sa fe ,  welcoming ,

and  memorab le  commun i ty ,  which  promotes  s tudent  l ea rn ing  and

deve lopment  th rough  academic  and  soc ia l  i n i t i a t i ves .

Miss ion

The  Depar tment  of  Hous ing  and  Res idence  L i fe  par tners  wi th  the

Un ivers i ty  and  l oca l  commun i ty  to  prov ide  res idents  wi th  a  sa fe ,

en joyab le  and  welcoming  env i ronment ,  by  embrac ing  an  educat iona l ,

soc ia l ,  and  ho l i s t i c  approach  to  e leva te  s tudents  to  a  h igher  l eve l  of

success .

Core  Values

I n tegr i ty

We  va lue  the  i nd iv idua l ’s  persona l  deve lopment  and  fos te r  an

env i ronment  tha t  a l l ows  one  to  deve lop  hones ty  and  s t rong  mora l

pr inc ip les .  Th is  wi l l  enab le  the  s tudent  to  th ink  cr i t i ca l l y  and  make

pos i t i ve  dec is ions .

Se l f -d isc ip l i ne

We  be l i eve  tha t  the  s tudent  shou ld  deve lop  phys ica l l y ,  emot iona l l y ,

soc ia l l y  and  academica l l y  wi th in  the  res ident i a l  commun i ty .   With  th i s  i n

m ind ,  i t  i s  our  goa l  tha t  s tudents  deve lop  the  ab i l i t y  to  take  respons ib i l i t y

o f  the i r  act ions  wi th in  the  commun i ty .  We  va lue  the  improvement  of  the

ind iv idua l  th rough  mot iva t ing  one ’s  persona l  des i re  to  deve lop  se l f -

cont ro l  th rough  acceptance ,  hard  work  and  perseverance .

Pro fess iona l i sm

We  va lue  the  pro fess iona l  deve lopment  of  each  i nd iv idua l  th rough

exper iences  i ns ide  and  outs ide  of  the  c lassroom .   We  ach ieve  th i s  by

fos ter ing  an  env i ronment  fo r  our  s tudents  th rough  the  deve lopment  of

academic ,  soc ia l ,  and  wel lness  i n i t i a t i ves .  We  s t r i ve  to  prepare  members

o f  our  commun i ty  fo r  the i r  pro fess iona l  goa ls  af te r  graduat ion .

Respect

We  va lue  and  respec t  our  res idents .   The  Depar tment  of  Hous ing  and

Res idence  L i fe  s ta f f  par tners  wi th  our  res idents  to  ass i s t  them

academica l l y  and  persona l l y  to  ensure  l ong  te rm  success . 5



Have  reasonab le  access  to  the i r  l i v ing  accommodat ions  based  on  a

pub l i shed  schedu le  of  occupancy .

L ive  i n  a  c lean  and  secure  env i ronment .

Fac i l i t i es  and  programs  tha t  suppor t  the  pursu i t  of  academic  success .

Expect  a  reg iona l l y  compet i t i ve  pr ice  on  hous ing  accommodat ions

and /or  food  serv ice .

Have  access  to  wr i t ten /on l ine  cop ies  of  un ivers i ty  hous ing  ru les  and

regu la t i ons ,  or  i nd iv idua l  bu i ld ing  po l i c i es  tha t  govern  i nd iv idua l  and

group  behav io r .

Have  the  respect  and  sa fe ty  of  persona l  proper ty .

Study  wi thout  i n te r rupt ion  or  i n te r fe rence .

Be  f ree  f rom  unreasonab le  no ise .

Be  f ree  of  i n t im ida t ion  or  harassment .

Express  themse lves  f ree ly  wi th in  es tab l i shed  gu ide l i nes .

Expect  enforcement  of  hous ing  agreement /cont rac t .

Have  d i rec t  access  to  s ta f f  tha t  prov ide  ass i s tance ,  gu idance ,  and

suppor t  as  needed .

Host  gues ts ,  wi th in  es tab l i shed  gu ide l i nes .

Rece ive  equ i tab le  t rea tment  when  behav io r  i s  i n  ques t ion .

En joy  i nd iv idua l  f reedoms  regard less  of  race ,  ethn ic i ty ,  sex ,  nat iona l

o r ig in ,  d isab i l i t y ,  age ,  re l i g ion ,  sexua l  or ien ta t i on ,  or  po l i t i ca l

a f f i l i a t i on .

Have  access  to  i nd iv idua l  and  group  soc ia l ,  educat iona l ,  and

deve lopmenta l  oppor tun i t i es  i n  the i r  l i v ing  commun i ty .

Res idents  of  Gard iner  Po in t  Res idence  Ha l l  possess  spec i f i c  i nd iv idua l

and  group  r igh ts  whi le  engaged  i n  act iv i t i es  tha t  are  par t  of  un ivers i ty

l i f e .  With  these  r igh ts ,  res idents  have  rec ip roca l  respons ib i l i t i es  to

ensure  these  same  r igh ts  fo r  other  res idents .  Hous ing  personne l  shou ld

educate  res idents  regard ing  these  r igh ts  and  respons ib i l i t i es  tha t  are

assoc ia ted  wi th  commun i ty  l i v ing  and  use  them  as  a  gu ide  i n  mak ing

dec i s ions  concern ing  res ident  wel fa re  and  behav io r .  The  fo l l ow ing

s ta tements  def ine  min ima l  expecta t i ons  regard ing  these  r igh ts  and

respons ib i l i t i es .

Res idents  have  the  r ight  to :

Rights & Responsibilities
Statement of Resident

6



Adhere  to  ru les  and  regu la t i ons .

Comply  wi th  reasonab le  reques ts  made  by  s ta f f ,  un ivers i ty  of f i c i a l s ,  or

fe l l ow  res idents .

Meet  payment  schedu les  fo r  room ,  board ,  and  other  requ i red  hous ing

fees .

Mon i to r  and  accept  respons ib i l i t y  fo r  behav io r  of  gues ts .

Repor t  v io la t i ons  of  ru les  and  regu la t i ons  to  appropr ia te  s ta f f .

Respect  the  r igh ts  of  others ,  as  s ta ted  above .

Main ta in  a  sa fe  and  hea l thy  l i v ing  env i ronment  by  per forming  rou t ine

housekeep ing .  

Respect  the  d iverse  backgrounds  and  i n te res ts  of  those  others  who  are

d i f fe ren t  f rom  them .

Trea t  others  i n  a  c iv i l  manner  and  manage  conf l i c t  i n  a  mature  manner .

Be  ser ious  i n  the i r  academic  pursu i t s .

Par t i c ipa te  act ive ly  i n  se l f -governance .

Par t i c ipa te  i n  hous ing  depar tmenta l  commi t tees  as  reques ted .

Express  themse lves  i nd iv idua l l y ,  or  by  assoc ia t i on  wi th  groups .

Par t i c ipa te  i n  j ud ic ia l  proceed ings  to  determine  appropr ia te  s tandards

of  behav io r .

Cont r ibu te  pos i t i ve ly  to  the  commun i ty  by  par t i c ipa t ing  i n  educat iona l

and  deve lopmenta l  act iv i t i es .

Res idents  have  the  respons ib i l i ty  to :

Source :  Assoc ia t i on  of  Co l l ege  and  Un ivers i ty  Hous ing  Of f i cers  –

I n te rna t iona l  (ACUHO - I )

Be  adv ised :  The  Depar tment  of  Hous ing  and  Res idence  L i fe  has  the  r igh t  to

rev iew ,  a l te r  and /or  update  po l i c i es  and  procedures  i n  th i s  manua l  at  any

t ime .   Appropr ia te  not i f i ca t i on  wi l l  be  g iven  to  res idents  i f  any  po l i cy  or

procedure  i s  updated .
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Policies and Procedures
Abandoned  Property

I f  a  res ident  l eaves  persona l  proper ty  under  c i rcumstances  tha t  reasonab ly  show

abandonment ,  the  Un ivers i ty  may  remove  th i s  proper ty  and  s tore  i t  fo r  two

weeks  so  tha t  the  i t ems  are  ava i l ab le  fo r  the  res ident  to  c la im .   The  res ident  wi l l

be  not i f i ed  of  the  impend ing  d isposa l  by  phone  and /or  ema i l ,  th i s  i n fo rmat ion  wi l l

be  obta ined  f rom  our  campus  database .  Fa i l u re  to  c la im  persona l  i t ems  wi th in

one  week  wi l l  resu l t  i n  the i r  d isposa l .   I t ems  which  are  c lear ly  of  no  va lue  wi l l  be

d isposed  of  immed ia te ly .

Alcoho l

Alcoho l ,  a lcoho l  beverage  conta iners  and  parapherna l i a  are  not  permi t ted  i n

Gard iner  Po in t  Res idence  Ha l l .  Any  res ident  or  gues t  i n  a  room  who  knows  tha t

a lcoho l  i s  present  wi l l  be  he ld  respons ib le  under  the  a lcoho l  po l i cy  un less  they

in form  a  s ta f f  member  of  the  v io la t i on .  S imp ly  remov ing  onese l f  f rom  the  room

does  not  remove  respons ib i l i t y  of  a lcoho l  un less  deemed  so  by  the  Depar tment

o f  Hous ing  and  Res idence  L i fe .   A  v io la t i on  of  the  a lcoho l  po l i cy  may  resu l t  i n

te rmina t ion  of  the  res ident ’s  hous ing  cont rac t .  Res idents  tha t  are  at  l eas t  2 1

years  of  age  are  expected  to  fo l l ow  a l l  a lcoho l  po l i c i es  and  shou ld  not  purchase

or  prov ide  a lcoho l  fo r  minors .

Appl iances  in  Res ident  Rooms

App l i ances  tha t  requ i re  an  open  f l ame ,  propane ,  gaso l i ne ,  or  hot  grease  such  as

deep  f ryers  are  not  a l l owed  to  be  used  i n  or  around  any  of  the  res idence  ha l l s .

L i s t  of  unauthor i zed  app l i ances :   r i ce  cookers ,  toas ter  oven ,  counter  or  tab le top

gr i l l s ,  hamburger  cookers ,  hot  p la tes ,  e lec t r i c  woks ,  e lec t r i c  sk i l l e t s ,  break

cookers ,  cof fee /dr ink  warmers ,  space  heaters ,  f ry ing  sk i l l e t s ,  a i r  f ryers ,  or

anyth ing  e lse  tha t  i s  deemed  i nappropr ia te  by  The  Hous ing  Of f i ce .   I r ons  may

on ly  be  used  fo r  i n tended  use ,  not  fo r  heat ing  or  cook ing  of  food  i t ems .   Cof fee

makers  are  permi t ted  fo r  i n tended  use ,  but  res idents  must  a lways  ensure  tha t

dev ices  do  not  rema in  on  when  the  room  i s  unoccup ied .

Ref r igera tors  opera t ing  on  no  more  than  1 . 6  amps  and  no  more  than  5 .0  cub ic

fee t  may  be  used  i n  res ident  rooms .  Un i t s  shou ld  be  p laced  on  a  s tand  or  car t

un less  they  have  fee t  and  back -mounted  heat  exchangers .  Un i t s  may  not  be

p laced  i n  c lose ts .  Un i t s  must  be  p lugged  i n to  an  approved  power  s t r ip  or

d i rec t l y  i n to  the  e lec t r i ca l  out le t .  

The  Hous ing  Of f i ce  reserves  the  r igh t  to  requ i re  res idents  to  remove  an

app l i ance .  Res ident  rooms  are  checked  fo r  app l i ance  po l i cy  v io la t i ons

per iod ica l l y .
8



Appropr iate  Att i re

Al l  res idents  and  gues ts  at  Gard iner  Po in t  Res idence  Ha l l  are  requ i red  to  be  fu l l y

c lo thed  whi le  outs ide  i nd iv idua l  rooms .  Res idents  who  are  go ing  to  the  poo l  are

requ i red  to  wear  cover -ups  whi le  i ns ide  the  ha l l .   I nappropr ia te  d isp lays  f rom

one ’s  window  are  a l so  fo rb idden .   Shoes  must  be  worn  at  a l l  t imes  outs ide  of

one ’s  room .

Babys i t t ing

Babys i t t i ng  i s  not  a l l owed  i n  Gard iner  Po in t  Res idence  Ha l l .   Per  po l i cy ,  opera t ing

any  type  of  bus iness  wi th in  the  res idence  ha l l  i s  not  permi t ted .   Add i t i ona l l y ,

i nd iv idua l s  under  the  age  of  18  are  not  a l l owed  i n  the  ha l l  wi thout  a  parent  or

guard ian .  

Behav ior  Expectat ions

Res idents  are  expected  to  exh ib i t  appropr ia te  behav io r  wi th in  the  commun i ty  of

the  res idence  ha l l .   Fur thermore ,  such  behav io r  shou ld  i nc lude  the  necessary

respect  and  cons idera t ion  fo r  roommates ,  ne ighbors ,  and  members  of  the

hous ing  s ta f f .   Any  res ident  who  wi l l fu l l y  l i es  and /or  misrepresents  the  t ru th

about  the  number  of  occupants  i n  the i r  room  s tands  i n  v io la t i on  of  th i s  po l i cy .  

 Res idents  who  use  i n t im ida t ing  words  or  act ions  tha t  imp ly  fa l se  i n fo rmat ion

about  the  number  of  occupants  i n  the i r  room  v io la te  th i s  po l i cy  as  wel l .

I nappropr ia te  behav io r  may  be  def ined  as  an  act iv i ty  tha t  d is rupts ,  endangers ,  or

in te r fe res  wi th  the  educat iona l  env i ronment  of  the  res idence  ha l l  commun i ty .  

 Behav io r  such  as  f i gh t ing ,  assau l t ,  harassment ,  and /or  any  other  act ion

(verba l /non -verba l )  tha t  resu l t s  i n  emot iona l ,  menta l ,  and /or  phys ica l  d iscomfor t

to  another  facu l ty ,  s ta f f ,  or  res ident  i s  not  to le ra ted .   

The  qua l i t y  of  Un ivers i ty  l i f e  depends  l a rge ly  upon  the  persona l  i n tegr i ty  of

res idents .  Dishones ty  i n  any  fo rm  i s  an  ext reme ly  ser ious  of fense ,  which  may

resu l t  i n  suspens ion  or  d ismissa l  f rom  the  res idence  ha l l .  I ns tances  of  d ishones ty

inc lude ,  but  are  not  l im i ted  to ,  present ing /us ing  another ’s  ID  as  your  own ,

misrepresenta t i on ,  fu rn i sh ing  fa l se  i n fo rmat ion ,  p lag ia r i sm ,  and  fa l s i f i ca t i on  or

forgery  of  documents .  

Any  behav io r  v io la t i on  wi l l  resu l t  i n  d isc ip l i nary  act ion  wi th  the  poss ib i l i t y  of  a

jud ic ia l  hear ing ,  sanct ion ing ,  or  te rmina t ion  of  the  hous ing  agreement .   

Bikes  and  Motorcyc les

A  res ident  may  s tore  a  b icyc le  i n  the  appropr ia te  area  outs ide .  Res idents  may

not  r ide  b icyc les  i ns ide  the  res idence  ha l l .  Al l  b icyc les  shou ld  be  reg i s te red  wi th

the  Depar tment  of  Hous ing  and  Res idence  L i fe .  Two -whee led  motor i zed  veh ic les

( i .e . ,  scooters ,  min i -b ikes ,  mopeds ,  motorcyc les ,  etc . )  are  not  a l l owed  wi th in  the

res idence  ha l l s .  Th is  type  of  motor i zed  veh ic le  must  be  parked  outdoors  i n  a

des igna ted  area  wi th  a  Gard iner  Po in t  permi t . 9



Burn ing  and  Open  F lames

Burn ing  cand les ,  i ncense  ( i nc lud ing  potpour r i  pots ) ,  or  crea t ing  an  open  f l ame  i n

res ident  rooms  i s  proh ib i ted .  Cand les  wi th  burned  OR  unburned  wicks  and  i ncense

are  not  a l l owed  i n  res ident  rooms .  

Cab le  Te lev i s ion  and  St reaming  Serv ices

St reaming  cab le  serv ices  are  an  i nc luded  amen i ty  wi th in  the  hous ing  l ease .

Repor t  any  prob lems  wi th  your  cab le  or  s t reaming  serv ices  to  the  hous ing  of f i ce .

Te lev i s ions  are  not  prov ided  to  res idents .

Cameras  and  Other  Record ing  Equ ipment

The  use  of  ce l l u l a r  te lephones  and  dev ices  wi th  photograph ic  and  or  v ideo

capab i l i t i es  cannot  be  used  i n  a  manner  tha t  crea tes  a  hos t i l e  env i ronment  i n  the

res idence  ha l l s .  A  hos t i l e  env i ronment  i s  one  tha t  i n te r fe res  s ign i f i can t l y  wi th  a

person 's  emp loyment ,  educat ion ,  and /or  l i v ing  cond i t i on ,  or  one  tha t  causes

emot iona l  d is t ress .  Res idents  and  gues ts  are  expected  to  comp ly  wi th  a  person 's

reasonab le  expecta t i on  to  pr ivacy  i n  res idence  ha l l  rooms ,  bathrooms ,  and

common  areas .

Check  Out  Procedures

I f  a  res ident  must  l eave  the  res idence  ha l l  at  any  t ime  th roughout  the  quar te r ,

they  must  adhere  to  the  Depar tment  of  Hous ing  and  Res idence  L i fe ’s  check -out

procedures .   Check -out  enta i l s  remova l  of  be long ings  and  se l f  f rom  an  ass igned

room .   Fa i l u re  to  fo l l ow  the  po l i c i es  l i s ted  be low  may  resu l t  i n  f i nes  and /or  l oss  of

hous ing  and  key  depos i t s .  

*When  enter ing  campus  hous ing  at  Su l l i van  Un ivers i ty ,  s tudents  s ign  a  3 -quar te r

lease  agreement .  I f  a  s tudent  has  extenuat ing  c i rcumstances  tha t  requ i res  them

to  break  the i r  campus  hous ing  cont rac t ,  they  may  comp le te  the  “Campus  Hous ing

Appea l  Form . ”  ht tps : / /www .su l l i van .edu /s tudent - l i f e -hous ing / l ou i sv i l l e / fo rms -

i n fo rmat ion

The  Su l l i van  Un ivers i ty  Hous ing  and  Res idence  L i fe  Appea ls  Commi t tee  i s  made

up  of  hous ing  and  campus  representa t i ves .  Once  the  appea l  fo rm  i s  submi t ted ,

the  commi t tee  wi l l  respond  wi th in  48  bus iness  hours .

The  un ivers i ty  requ i res  su f f i c i en t  i n fo rmat ion  and  suppor t ing  documenta t ion  i n

o rder  to  rev iew  the  appea l  reques t .

There  are  two  occas ions  to  complete  check  out  procedure :

1 .  Mid -quar te r /Mid - l ease :  Res ident  i s  check ing  out  dur ing  the  academic  quar te r  or

before  the i r  l ease  has  exp i red .

2 .  Quar ter  end /Lease  end :  Res idents  are  check ing  out  at  the  end  of  an  academic

quar te r  when  the i r  l ease  exp i res . 10



Res idents  l eave  Un ivers i ty  hous ing  mid -quar ter  or  before  the  end  of  the  l ease

term  fo r  any  of  the  fo l l ow ing  reasons :  graduat ion ,  i l l ness ,  vo lun tary

w i thdrawa l  f rom  hous ing ,  suspens ion ,  expu ls ion ,  etc .  

Chang ing  rooms  i s  another  poss ib le  reason  to  per form  a  mid -quar ter  check

out .

Un less  graduat ing ,  a  res ident  must  have  permiss ion  f rom  the  Depar tment  of

Hous ing  and  Res idence  L i fe  to  check  out  of  Un ivers i ty  hous ing .   I f  a  res ident

leaves  wi thout  permiss ion ,  the i r  account  wi l l  be  charged  fo r  improper  check

out .

The  res ident  must  f i r s t  meet  wi th  s ta f f  i n  the  Depar tment  of  Hous ing  and

Res idence  L i fe  to  i n fo rm  about  check ing  out ,  then  schedu le  a  t ime  wi th  the i r

RA  or  other  Hous ing  Sta f f  to  check  out .   The  res ident  must  have  c leared  out

a l l  the i r  be long ings  before  be ing  checked  out .

Al l  res idents  must  not i fy  the  Hous ing  Of f i ce  before  mov ing  out .  I f  a  res ident

leaves  wi thout  not i fy ing ,  an  improper  checkout  fee  wi l l  be  assessed .

Your  Res ident  Ass i s tan t  (or  other  Hous ing  Sta f f  member )  wi l l  pu l l  your  Room

Cond i t i on  Repor t  (RCR ) ,  which  i s  comp le ted  upon  check  i n  and  meet  you  at

your  room  at  your  schedu led  t ime .

Your  room  wi l l  be  i nventor ied  fo r  conten ts  and  cond i t i on  based  on  the

in format ion  on  your  RCR .

The  RA  wi l l  co l l ec t  your  room  key  card  and  mai lbox  key  and  record  tha t  they

have  been  re turned  on  the  RCR .   I f  you  do  not  re turn  your  key  card  or

ma i lbox  key  you  are  respons ib le  fo r  charges  to  rep lace  sa id  keys .  The

res ident  key  must  be  reusab le  to  ga in  depos i t s .

You  wi l l  a l so  be  i n fo rmed  of  any  noted  damages  to  your  room  as  the  RA

inventor ies  your  room .

The  RA  wi l l  have  you  s ign  your  RCR ,  comp le te  a  checkout  fo rm ,  and  shut  and

lock  your  room  door .

The  RCR  wi th  any  damage  i n fo rmat ion  and  a l l  keys  wi l l  be  re turned  to  the

Hous ing  and  Res idence  L i fe  Of f i ce  fo r  process ing .   Also  see  Common  Charges

and  Restora t ion  Fee .

Fa i l u re  to  comp ly  wi th  checkout  procedures  may  resu l t  i n  an  improper

checkout ,  resu l t i ng  i n  the  l oss  of  depos i t s .  Fur thermore ,  add i t i ona l  fees  may

occur .

Mid -quarter  Check  Out

How  to  Complete  a  Mid -Quarter/Mid -Lease  Check  Out
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I f  a  res ident  chooses  to  not  renew  the i r  l ease  at  the  end  of  the i r  l ease  te rm ,

they  shou ld  not i fy  the  Depar tment  of  Hous ing  and  Res idence  L i fe  by  s ign ing  an

in ten t  to  vacate  fo rm .  A  copy  of  checkout  procedures  wi l l  be  g iven  at  th i s  t ime .

S ign  up  fo r  a  Check  Out  t ime  wi th  your  Res ident  Ass i s tan t .

Clear  your  room  of  a l l  be long ings  before  your  schedu led  t ime .

Meet  your  RA  at  your  room  at  the  schedu led  t ime .   Fa i l u re  to  do  so  wi l l  resu l t  i n

improper  check  out  charges .

The  RA  wi l l  i nspec t  your  room  us ing  the  Room  Cond i t i on  Repor t  comp le ted  at

Check  I n .  The  room  and  fu rn i sh ings  shou ld  be  l e f t  i n  the  same  s ta te  as  when

you  checked  i n .

The  RA  wi l l  i n fo rm  you  i f  any  damages  or  c lean l i ness  i s sues  to  the  room  are

d i scovered .   

The  RA  wi l l  co l l ec t  your  room  key  card  and  mai lbox  key  and  mark  tha t  they

have  been  re turned  on  the  RCR .   I f  you  do  not  re turn  keys ,  the  RA  wi l l  i n fo rm

you  of  those  appropr ia te  charges .

The  RA  wi l l  have  you  s ign  the  RCR  and  f i l l  out  a  checkout  fo rm .

The  RA  wi l l  shut  the  door  l ock ing  the  room .   You  are  checked  out !

The  RCR  and  a l l  keys  wi l l  be  tu rned  i n to  the  Hous ing  and  Res idence  L i fe  Of f i ce

for  process ing .

Quarter  End/  Lease  End  Check  Out

Cohab i tat ion

Cohab i ta t i on  i s  def ined  as  a  person  l i v ing  i n  or  occupy ing  a  space  to  which  the

person  i s  not  ass igned .  Extended  v is i ta t i on  i s  not  a l l owed  i n  the  res idence  ha l l .

Any  gues t / res ident  tha t  spends  the  n igh t  more  than  th ree  consecut ive  n igh ts  i s

v io la t ing  the  cohab i ta t i on  po l i cy .  Persona l  i t ems  shou ld  not  be  l e f t  i n  another

res ident ’s  room .  

Computer  Usage

Any  i nd iv idua l  us ing  the  Un ivers i ty  comput ing  network  must  comp ly  wi th  the

Computer  Users '  Pr iv i l eges  and  Respons ib i l i t i es  agreement .  I l l ega l  d is t r ibu t ion  or

down load ing  of  copyr igh ted  mater ia l s  i s  express ly  fo rb idden .  Res idents  found  to

be  ut i l i z i ng  programs  tha t  take  more  bandwid th  than  i s  cus tomary  fo r  typ ica l

usage  may  have  the i r  computer  por t  tu rned  of f  pend ing  rev iew  by  proper

un ivers i ty  of f i c i a l s .  Res idents  must  meet  Hous ing  Pro -Sta f f  before  the  por t  i s

tu rned  back  on .  

The  Co lone l ’s  Den  and  Tutor  Room  i s  reserved  fo r  res idents  engag ing  i n  schoo l -

re la ted  act iv i t i es  and  coursework .  Th is  takes  precedence  over  any  other  usage

tha t  i s  not  re la ted  to  schoo lwork  when  l im i ted  computers  are  ava i l ab le .  ( I .e . ,

Facebook ,  Twi t te r ,  shopp ing ,  games ,  chat ,  etc . ) .   Add i t i ona l l y ,  these  areas  are

used  as  a  s tudy  space  and  shou ld  there fore  be  kept  qu ie t .   I f  res idents  i n tend  to

use  sound  fo r  whatever  purpose ,  they  must  ut i l i ze  headphones  or  keep  the  vo lume

to  a  min imum .   F ina l l y ,  because  of  the  l im i ted  number  of  pub l i c -use  computers  i n

these  areas ,  a  two -hour  l im i t  wi l l  be  i n  p lace  i n  res idents  are  wai t ing  fo r  computer

usage .   12



The  Co lone l ’s  Den  and  Tutor  Room  are  access ib le  on ly  to  res idents  l i v ing  i n  the

ha l l  and  the i r  gues ts .  Lab  equ ipment  shou ld  be  used  fo r  academic  purposes  on ly .   

Res idents  may  not  save  anyth ing  to  the  hard  dr ive  of  the  computer  i n  the  l ab .  Al l

p rob lems  shou ld  be  repor ted  to  the  Front  Desk  or  Hous ing  Of f i ce .  Res idents  are

respons ib le  fo r  ab id ing  by  the  Pr iv i l eges  and  Respons ib i l i t i es  fo r  Computer  Users

found  i n  the  Res ident  Handbook .  

Student  owned  wire less  rou ters  and  network ing  hardware  are  proh ib i ted  wi th in

the  Gard iner  Po in t  fac i l i t i es .   Unauthor i zed  use  of  wire less  rou ters  i n te r fe res  wi th

the  SUS  prov ided  wire less  network  ava i l ab le  wi th in  these  fac i l i t i es .   When  an

unauthor i zed  wire less  rou ter  or  network ing  hardware  i s  found  to  be  i n  use  by  a

s tudent ,  the  network  connect iv i ty  to  the  dev ice  wi l l  be  te rmina ted  and  the

equ ipment  wi l l  be  conf i sca ted .  Wi -F i  passwords  shou ld  not  be  shared  or

d i s t r ibu ted .  To  s tudent  wi l l  need  to  contac t  the  hous ing  of f i ce  to  obta in  the i r

room  and  genera l  area  password .

*P lease  note :  When  a  res ident  shares  unauthor i zed  copyr igh ted  mater ia l  ( i .e .

mov ies ,  mus ic ,  programs )  wi th  other  computer  users ,  whether  on  a  persona l

computer  or  i n  a  computer  l ab ,  th i s  i s  a  v io la t i on  of  the  un ivers i ty 's  po l i c i es  and

your  act ions  may  resu l t  i n  l ega l  act ion  by  the  mus ic  and /or  f i lm  i ndus t ry .  

Conso l idat ion

Res idents  who  f i nd  themse lves  wi thout  a  roommate  due  to  cance l l a t i ons ,

wi thdrawa ls ,  etc . ,  wi l l  be  requ i red  to  conso l ida te  wi th  other  res idents  i n  other

rooms .   Conso l ida t i on  may  happen  at  any  t ime  dur ing  the  quar ter .   Consu l t  your

Res ident  Ass i s tan t  or  Depar tment  of  Hous ing  and  Res idence  L i fe  fo r  gu idance  on

conso l ida t i on .  A  Charge  of  $75  wi l l  be  app l i ed  fo r  res idents  who  fa i l  to  comp ly ,

and  a  j ud ic ia l  sanct ion  may  be  g iven .

Damage  and  Vanda l i sm

Damage ,  des t ruc t ion ,  or  the f t  of  pub l i c  and  un ivers i ty  proper ty ,  i nc lud ing  bu l l e t i n

boards  and  pos ted  i n fo rmat ion ,  or  pr iva te  proper ty  and  fu rn i sh ings  i s  proh ib i ted .

I f  found  respons ib le ,  the  par ty / i nd iv idua l  may  be  sanct ioned  and  requ i red  to  pay

res t i tu t i on  fo r  i t ems  damaged .  Res idents  are  requ i red  to  comp le te  Room

Cond i t i on  Repor ts  when  f i r s t  mov ing  i n to  any  room .  Fa i l u re  to  comp le te  a  Room

Cond i t i on  Repor t  i nd ica tes  tha t  no  damage  was  present  upon  move - i n .  Res idents

are  he ld  accountab le  fo r  any  damage  tha t  occurs  wi th in  the i r  room ,  i nc lud ing

those  f rom  decora t ions  and  adhes ives .  When  i nd iv idua l  respons ib i l i t y  cannot  be

determined  fo r  damage  i n  common  areas ,  the  amount  may  be  prora ted  among  a l l

members  of  the  commun i ty .  Res idents  wi l l  be  g iven  the  oppor tun i ty  to  prov ide

in format ion  i n  a  t ime ly  manner  pr io r  to  f i na l  b i l l i ng .  When  an  accused  res ident  i s

found  to  be  respons ib le  fo r  damage ,  they  wi l l  be  charged  fo r  the  necessary

repa i rs ,  rep lacements ,  or  cus tod ia l  serv ices .  The  res ident  may  a l so  face

d isc ip l i nary  act ion  under  the  vanda l i sm  po l i cy .
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Documenta t ion  of  d isab i l i t y  

A  thorough  descr ip t i on  of  reques ted  hous ing  accommodat ion (s ) .

Sta tement  of  how  the  reques t  wi l l  impact  the  d isab i l i t y

Exp lana t ion  of  l eve l  of  need  fo r  reques ted  accommodat ion  and  poss ib le

a l te rna t ives  i f  the  reques t  i s  not  poss ib le

I t  i s  impera t ive  tha t  accommodat ions  needed  are  c lear ly  s ta ted  on  the

app l i ca t i on .  

Dartboards/Darts

Dar tboards  and  or  dar ts  are  not  to  be  used  anywhere  i n  the  bu i ld ing .   Vio la to rs  of

th i s  po l i cy  wi l l  be  sub jec t  to  d isc ip l i nary  act ion  and  wi l l  be  b i l l ed  fo r  any  damages .

Din ing  Fac i l i ty

Res idents  who  l i ve  at  Gard iner  Po in t  Res idence  Ha l l  are  requ i red  to  par t i c ipa te  i n  a

mea l  p lan  determined  by  i nd iv idua l  program  of  s tudy .  Din ing  i s  a  fu l l -serv ice

d in ing  l oca t ion ,  serv ing  th ree  mea ls  per  weekday  and  brunch  and  d inner  on  the

weekends .   Res idents  may  a l so  use  the i r  one  card  fo r  d in ing  at  the  Ala  Car te  Café

on  main  campus  or  at  The  Bakery .

Each  quar ter ,  res idents  wi l l  a l so  rece ive  two  ( 2 )  f ree  d in ing  passes  to  use  at

Gard iner  Po in t  Din ing  to  i nv i te  anyone  ( fami ly ,  f r i ends ,  etc . )  to  d ine  wi th  them  at

no  add i t i ona l  cos t .   They  s imp ly  must  be  present  wi th  the i r  gues t  at  the  t ime  these

passes  are  used .  Keep  i n  mind  tha t  these  gues ts  must  ab ide  by  the  gues t  and

v is i ta t i on  po l i c i es .

Disab i l i ty  Serv ices/Accommodat ions

The  Depar tment  of  Hous ing  and  Res idence  L i fe  s t r i ves  to  prov ide  l i v ing

accommodat ions  fo r  res idents  wi th  d isab i l i t i es  l i v ing  wi th in  un ivers i ty  hous ing .   

Appl icat ion  Process

A  res ident  requ i r ing  spec i f i c  accommodat ions  must  i nd ica te  the i r  reques t  on  the

hous ing  app l i ca t i on .   I f  the  res ident  becomes  aware  of  a  d isab i l i t y  af te r  submi t t i ng

a  hous ing  app l i ca t i on ,  they  wi l l  need  to  contac t  the  Depar tment  of  Hous ing  and

Res idence  L i fe  i f  accommodat ions  are  needed .   I t  i s  recommended  tha t  fu ture

res idents  contac t  the  hous ing  s ta f f  to  fu r ther  d iscuss  hous ing  opt ions  such  as

poten t i a l  modi f i ca t i ons  needed  and  one  bedroom  hous ing  opt ions .  Upon  app ly ing

wi th  accommodat ion  reques t ,  p lease  i nc lude  a l l  of  the  fo l l ow ing :  

Departmenta l  Not i f icat ion  of  Hous ing  Ass ignments  for  Res idents  with

Disab i l i t ies

The  Depar tment  of  Hous ing  and  Res idence  L i fe  wi l l  comp i le  a  l i s t  at  the  s tar t  of

each  quar ter  of  res idents  i den t i fy ing  d isab i l i t i es  or  med ica l  cond i t i ons .   Th is  l i s t

w i l l  be  main ta ined  and  d is t r ibu ted  by  the  Hous ing  Opera t ions  Coord ina tor .   The

l i s t  wi l l  prov ide  the  res ident ’s  name ,  hous ing  ass ignment ,  and  descr ip t i on  of

d i sab i l i t y /accommodat ions .   
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  How  wi l l  th i s  impact  the  res ident ’s  comfor t?

  How  wi l l  th i s  impact  the  l eve l  wi th  which  res ident  may  soc ia l l y  deve lop?

  How  wi l l  th i s  impact  the  academic  per formance  of  the  res ident?

  I s  there  a  permanent  negat ive  hea l th  impact  i f  the  reques t  i s  not  met?

I s  i t  poss ib le  to  make  modi f i ca t i ons  i n  the  res idence  ha l l?

Wi l l  accommodat ing  a  reques t  crea te  a  potent i a l  sa fe ty  hazard?   

I s  there  a  more  ef fec t ive  manner  or  so lu t i on  tha t  wou ld  ach ieve  the  goa l  of

the  reques t  and  prov ide  other  benef i t s?

How  might  th i s  modi f i ca t i on  af fec t  other  res idents  or  roommates?

The  fo l l ow ing  of f i ces  wi l l  rece ive  a  copy  of  the  l i s t :  Depar tment  of  Pub l i c  Safe ty

and  the  Hous ing  and  Res idence  L i fe  Sta f f .  The  Depar tment  of  Pub l i c  Safe ty  and

Hous ing  and  Res idence  L i fe  wi l l  be  respons ib le  fo r  re fer r ing  to  the  l i s t  i f  an

emergency  i n  a  spec i f i c  bu i ld ing  occurs ,  med ica l  or  f i re  emergenc ies  requ i r ing

personne l  to  be  not i f i ed .  

Room  Modi f icat ions :

Some  rooms  have  been  modi f i ed  to  prov ide  access ib i l i t y  fea tures  such  as  grab

bars ,  ro l l  i n  showers ,  and  shower  sea ts .   Visua l  a la rms  fo r  deaf /hard  of  hear ing

res idents  may  a l so  be  i ns ta l l ed  upon  reques t .   Res idents  wi th  d isab i l i t i es  wi l l  be

g iven  pr io r i ty  fo r  main  f l oor  rooms  based  upon  a  f i r s t  come  f i r s t  serve  bas i s .   I t

i s  impera t ive  tha t  reques ted  accommodat ions  are  made  as  soon  as  poss ib le  so

tha t  i f  modi f i ca t i ons  are  needed ,  they  occur  i n  a  t ime ly  manner .     

Ass ignment  Appea l  Process

I t  i s  the  respons ib i l i t y  of  the  res ident  to  repor t  the i r  d isab i l i t y  at  the  t ime  of

app ly ing  fo r  Un ivers i ty  Hous ing  i f  accommodat ions  are  requ i red .   I f  a  d isab i l i t y

tha t  requ i res  accommodat ions  i s  d iscovered  af te r  the  app l i ca t i on  has  been

submi t ted ,  they  shou ld  contac t  the  Hous ing  and  Res idence  L i fe  Of f i ce

immed ia te ly .  There  are  th ree  opt ions  fo r  res idents  who  fee l  the

accommodat ions  of fe red  by  the  Hous ing  and  Res idence  L i fe  Of f i ce  are  not

sa t i s fac tory :

1 .  The  res ident  may  reques t  a  room  change :  The  res ident  shou ld  ema i l  the

Hous ing  Opera t ions  Coord ina tor .  The  ema i l  shou ld  conta in  reason  fo r  want ing  to

change  rooms  as  wel l  as  add i t i ona l  accommodat ions  reques ted .   Room  changes

are  granted  as  the  space  i s  ava i l ab le  on  a  f i r s t -come ,  f i r s t -serve  bas i s .  

2 .  The  res ident  may  reques t  to  have  spec i f i c  modi f i ca t i ons  comp le ted  or

ins ta l l ed  i n  the i r  ass igned  room :   Reques ts  fo r  modi f i ca t i on  of  space  or

ins ta l l a t i on  of  access ib le  equ ipment  shou ld  be  submi t ted  i n  wr i t i ng  d iscuss ing  i n

de ta i l  the  fo l l ow ing  i t ems :  

I n  most  cases  the  accommodat ion  wi l l  be  d iscussed  i n  a  schedu led  meet ing  wi th

the  Hous ing  Opera t ions  Coord ina tor .   The  f i na l  dec is ion  i n  regard  to  reques ted

accommodat ions  wi l l  be  made  by  the  Sen ior  Di rec tor  of  Student  Serv ices .   Th is

dec i s ion  wi l l  be  based  on  the  ques t ions  l i s ted  above  and  the  fo l l ow ing  feas ib i l i t y

and  ava i l ab i l i t y  concerns :
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3 .  The  res ident  may  cance l  the i r  hous ing  and  acqu i re  hous ing  on  the i r  own .  

 Cance l l a t i on  based  upon  a  d isab i l i t y  wi l l  requ i re  proper  documenta t ion  of  the

d i sab i l i t y  and  shou ld  be  submi t ted  to  the  Hous ing  and  Res idence  L i fe  of f i ce .   I f  a l l

requ i red  documenta t ion  i s  submi t ted ,  the  res ident  wi l l  be  re leased  f rom  the i r

cur ren t  l ease .     

Emot iona l  Support  Animal  (ESA )

The  Depar tment  of  Hous ing  and  Res idence  L i fe  s t r i ves  to  prov ide  l i v ing

accommodat ions  fo r  res idents  wi th  d isab i l i t i es  l i v ing  wi th in  un ivers i ty  hous ing .  A

student  may  reques t  to  obta in  an  Emot iona l  Suppor t  An ima l  (ESA ) ,  which  i s  an

an ima l  prov id ing  emot iona l  suppor t  to  a l l ev ia te  one  or  more  i den t i f i ed  symptoms

or  ef fec ts  of  one ’s  d isab i l i t y .  An  ESA  may  not  be  brought  i n to  campus  hous ing

wi thout  proper  approva l  f rom  the  Depar tment  of  Hous ing  and  Res idence  L i fe .  The

depar tment  wi l l  eva lua te  each  need  case -by -case .  I f  there  i s  a  t ime -sens i t i ve

reques t ,  then  the  Res idence  L i fe  Coord ina tor  wi l l  work  wi th  tha t  s tudent  to

ensure  tha t  a  prompt  dec is ion  i s  made .  

The  res ident  must  proper ly  care  fo r  the i r  Emot iona l  Suppor t  An ima l .  The  an ima l

must  rema in  i n  good  hea l th  cond i t i on .  The  an ima l  i s  not  a l l owed  outs ide  of  the

room  (un less  go ing  outs ide  i f  appropr ia te ) .  I f  the  an ima l  uses  the  res t room

outs ide ,  i t  i s  the  respons ib i l i t y  of  the  pet  owner  to  ensure  tha t  the  an ima l  i s  us ing

the  res t room  i n  the  des igna ted  area  prov ided ,  to  c lean  up  any  waste  and  keep

the  an ima l  on  a  l eash .  Care  and  superv i s ion  of  the  ESA  i s  the  so le  respons ib i l i t y

o f  the  owner .  The  owner  of  the  pet  must  keep  the  app l i cab le  vacc ina t ions  cur ren t

and  prov ide  the  vacc ina t ion  records  to  the  Res idence  L i fe  Coord ina tor .  ESA

owners  shou ld  f i l l  out  the i r  roommate  l i v ing  agreement  to  ensure  tha t  a l l  par t i es

are  comfor tab le .  I f  a  roommate  i s sue  occurs ,  then  a  meet ing  wi l l  be  se t  up  wi th  a

hous ing  pro fess iona l  to  see  i f  a  roommate  change  i s  necessary .  The  s tudent  must

in form  the  Res idence  L i fe  Coord ina tor  i f  they  dec ide  tha t  they  no  l onger

want /need  an  Emot iona l  Suppor t  An ima l .

Su l l i van  Un ivers i ty  has  the  r igh t  to  deny  the  reques t  fo r  an  ESA  i f  the  dec is ion

wou ld  impose  an  undue  f i nanc ia l  or  admin i s t ra t i ve  burden  on  Su l l i van

Un ivers i ty ’s  opera t ions .  Add i t i ona l l y ,  campus  hous ing  i s  never  requ i red  to

approve  non -domest i ca ted  an ima ls  such  as  snakes ,  rep t i l es ,  sp iders ,  etc .  Al l

ESA ’s  must  meet  the  CDC  gu ide l i nes  fo r  vacc ina t ion  requ i rements ,  which  i nc lude

an ima ls  tha t  can  poss ib ly  t ransmi t  Zoonot i c  d isease .  A  deta i l ed  l e t te r  wi l l  be  sent

to  the  s tudent  and  a  meet ing  wi l l  be  se t  up  to  d iscuss  poss ib le  a l te rna t ives  i f  a

den ia l  has  been  determined .  

I f  the  Emot iona l  Suppor t  An ima l  proves  to  be  a  d is rupt ion  to  the  hous ing

commun i ty  (unsan i ta ry ,  dangerous ,  bark ing ,  etc . ) ,  Su l l i van  Un ivers i ty  reserves

the  r igh t  to  revoke  the  accommodat ion .
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Appl icat ion  Process  for  request ing  an  Emot iona l  Support  Animal

1 .  Reques t  fo r  Hous ing  Accommodat ion  Form :  Student  must  f i l l  out  th i s  fo rm

to  of f i c i a l l y  reques t  a  hous ing  accommodat ion .  

2 .  Med ica l  Documenta t ion  Form :  Before  reques t ing  an  Emot iona l  Suppor t

An ima l ,  the  s tudent  must  obta in  proper  med ica l  documenta t ion  f rom  a

l i censed  menta l  hea l th  prov ider .

3 .  Vacc ina t ion  Ver i f i ca t i on :  The  s tudent  must  prov ide  documenta t ion  f rom  a

veter inar ian  tha t  ver i f i es  a l l  cur ren t  vacc ina t ions  and  the i r  exp i ra t i on  dates .  

4 .  Meet ing  wi th  the  Res idence  L i fe  Coord ina tor :  To  ensure  tha t  a l l

accommodat ions  are  met .

The  respons ib i l i t y  of  assuming  the  consequences  of  one ’s  own  act ions  on

and  of f  campus  i f  you  are  a  Su l l i van  Un ivers i ty  res ident .

The  respons ib i l i t y  to  respect  the  r igh ts  and  proper ty  of  others ,  i nc lud ing

other  res idents ,  s ta f f ,  the  facu l ty ,  and  the  admin i s t ra t i on .  

The  respons ib i l i t y  to  recogn ize  tha t  res ident  act ions  wi l l  re f l ec t  upon  the

ind iv idua l s  i nvo lved  and  upon  the  ent i re  un ivers i ty  commun i ty .  

The  respons ib i l i t y  fo r  knowledge  of  and  observance  of  es tab l i shed

Un ivers i ty  po l i c i es  presented  i n  of f i c i a l  Un ivers i ty  pub l i ca t i ons .

The  respons ib i l i t y  to  upho ld  the  Res ident  Code  of  Conduct  and  genera l

hous ing  po l i c i es  as  out l i ned  i n  our  Hous ing  and  Res idence  L i fe  Po l i c i es

and  Procedures  Manua l  on  and  of f  campus  as  l ong  as  you  are  enro l l ed  as

Su l l i van  Un ivers i ty  Res ident .

Support  Resources

Center  fo r  Access ib le  L iv ing  ( l oca l  suppor t  center )  -  (502 )  589-6620

•  The  center  can  ass i s t  wi th  some  l i s t i ngs  of  l oca l  access ib le  hous ing

For  genera l  I n fo rmat ion  regard ing  ADA  or  504 ,  contac t  an  ADA  Coord ina tor

by  ca l l i ng  502-456-6504 .

Disc ip l inary  Proceed ings

Res ident  Conduct  R ights ,  Respons ib i l i t i es ,  and  Procedures

A l l  res idents  a l l eged  to  hav ing  v io la ted  the  Res idence  Ha l l  Res ident  Code  of

Conduct  are  ent i t l ed  to  cer ta in  procedura l  r igh ts  to  ensure  fa i r  conference

of  i n fo rmat ion  i s  prov ided .  Each  res ident  wi l l  be  prov ided  wi th  an

oppor tun i ty  fo r  due  process  and  appea l  of  a  dec is ion  made  by  the  Res ident

Conduct  Of f i cer  oversee ing  the i r  res ident  conduct  conference  process .  

As  res idents ,  the  res idents  of  the  Res idence  Ha l l  wi l l  a im  to  upho ld  the

fo l l ow ing  respons ib i l i t i es .

Res ident  Respons ib i l i t ies :

17



Rece ive  not i ce  and  be  adv ised  of  the  charges  i n  wr i t i ng .

Exp la in  the i r  vers ion  of  the  events  tha t  l ead  to  the  a l l eged  v io la t i on (s ) .

Have  access  to  a l l  po l i c i es  and  procedures  per ta in ing  to  Hous ing  and

Res idence  L i fe  and  Un ivers i ty

Not  par t i c ipa te .  You  may  choose  not  to  answer  any  ques t ions .

Ask  fo r  c la r i f i ca t i on  on  any  ques t ions  presented .

Cha l l enge  the  ob jec t iv i ty  of  the  hear ing  of f i cer  i f  you  have  reasonab le  cause

to  be l i eve  tha t  they  may  be  b iased  or  have  a  conf l i c t  of  i n te res t .

As  Res ident  Conduct  Of f i cers  we  wi l l  a im  to  prov ide  res idents  wi th  the  fo l l ow ing

r igh ts .

Res ident  Rights :

A  res ident  may  f i l e  a  d isc ip l i nary  sanct ion  appea l .  To  l ea rn  more  about  the

appea l  process ,  p lease  see  be low .

A .  Disc ip l inary  Conference  

A  meet ing  between  a  res ident  or  a  group  of  res idents  and  a  pro fess iona l  member

of  the  Hous ing  s ta f f  to  determine  the  fac ts  sur round ing  a  poss ib le  ru le  v io la t i on .  

 Res idents  are  requ i red  to  at tend  d isc ip l i nary  conferences .

B .  Sanct ions  

•  Warn ing  or  Of f i c i a l  Repr imand :  A  wr i t ten  warn ing  tha t  the  cont inua t ion  or

repet i t i on  of  unacceptab le  conduct  may  l ead  to  fu r ther  d isc ip l i nary  act ion .  

•  Educat iona l  Requ i rements :  A  res ident  may  be  requ i red  to  do  i n te rv iews ,  a

research  pro jec t ,  a  re f l ec t i on  paper ,  d isc ip l i nary  serv ice ,  or  other  type  of

ass ignment  to  prov ide  a  l ea rn ing  exper ience  re la ted  to  the  v io la t i on .  P lag ia r i sm

wi l l  not  be  to le ra ted .   The  Un ivers i ty  def in i t i on  of  p lag ia r i sm  i s  the  unauthor i zed

use  or  c lose  im i ta t i on  of  the  l anguage  and  thoughts  of  another  author  and  the

representa t i on  of  them  as  one 's  own  or ig ina l  work .   A  res ident  found

p lag ia r i z ing  wi l l  face  add i t i ona l  j ud ic ia l  po in ts  and  sanct ions .

•  Rehab i l i t a t i ve  Probat ion :  A  per iod ,  not  to  exceed  one  year ,  dur ing  which  the

res ident  i s  requ i red  to  cont ro l  ques t ionab le  behav io r .  Probat ion  i s  fo r  a

des igna ted  per iod  and  i nc ludes  the  probab i l i t y  of  more  severe  d isc ip l i nary

sanct ions  i f  the  res ident  i s  found  to  be  v io la t ing  any  i ns t i tu t i ona l  regu la t i on (s )

dur ing  the  probat ionary  per iod .  Cond i t i ons  such  as  the  fo l l ow ing  may  be

at tached :  

o  Const ruc t ive - type  work  or  educat iona l  pro jec t .  Work  shou ld  not  conf l i c t  wi th

tasks  ass igned  to  regu la r  Un ivers i ty  emp loyees  or  wi th  the  regu la r  Un ivers i ty

c lass  schedu le .
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•  Disc ip l i nary  Serv ice :  Work  ass ignments  may  be  a  par t  of  a  d isc ip l i nary  probat ion

or  may  be  imposed  as  an  i ndependent  sanct ion .  Disc ip l i nary  serv ice  hours

comp le ted  wi l l  not  count  towards  fu l f i l l i ng  the  res ident 's  commun i ty  serv ice

requ i rements  fo r  graduat ion .  I f  res ident  does  not  comp le te  the  d isc ip l i nary  serv ice

ass ignment  by  the  ass igned  comp le t i on  date ,  a  charge  of  non -comp l i ance  of  a

Un ivers i ty  dec is ion  wi l l  resu l t .

•  Rest i tu t i on :  A  res ident ,  whose  act ions  cause  damage  to  pub l i c  or  pr iva te

proper ty  or  i n ju ry  to  another  person ,  may  be  requ i red  to  prov ide  monetary

re imbursement  fo r  res tora t i on  of /or  rep lacement  of  proper ty  or  fo r  med ica l  b i l l s

re la ted  to  i n ju r i es .  

•  Refer ra l :  The  res ident  may  be  re fer red  to  an  appropr ia te  un ivers i ty  serv ice  of f i ce

or  to  an  outs ide  agency  to  ass i s t  tha t  res ident  i n  ach iev ing  persona l ,  soc ia l ,  or

emot iona l  growth .  

•  Alcoho l  Educat ion  Program :  A  res ident  i n  v io la t i on  of  pub l i shed  a lcoho l  po l i c i es

or  who  exh ib i t s  i nappropr ia te  behav io r  as  a  resu l t  of  a lcoho l  consumpt ion  may  be

requ i red  to  comp le te  an  a lcoho l  educat ion  program .  

•  Disc ip l i nary  Probat ion :  A  spec i f i ed  t r i a l  per iod  dur ing  which  a  res ident  whose

conduct  has  been  found  wrongfu l  has  the  oppor tun i ty  to  prove  tha t  they  can

upho ld  Un ivers i ty  ru les  and  po l i c i es .  I t  may  exc lude  a  res ident  f rom  par t i c ipa t ion

in  pr iv i l eged  and /or  ext racur r i cu la r  act iv i t i es  as  se t  fo r th  i n  the  not i ce  fo r  the

spec i f i ed  per iod  of  t ime .  Res idents  found  respons ib le  fo r  sanct ions  i nvo lv ing

a lcoho l  and  subs tance  abuse  may  be  re fer red  to  the  Wel lness  Center  programming

of fe red  by  the  Un ivers i ty .  The  te rms  imp ly  tha t  v io la t i on  of  any  prov i s ion  i n  the

Res ident  Code  of  Conduct  wou ld  be  v iewed  not  on ly  as  a  v io la t i on  of  the  regu la t i on

i t se l f ,  but  a l so  as  a  v io la t i on  of  the  probat ion  and  cou ld  resu l t  i n  the i r  suspens ion

f rom  the  Un ivers i ty .

•  Re loca t ion :  A  res ident  may  be  re loca ted  to  another  res idence  ha l l  room  and

subsequent ly  res t r i c ted  f rom  the  fac i l i t y  of  a  prev ious  hous ing  ass ignment .  

•  No  Contac t  Order :  The  s tudent  i s  res t r i c ted  commun ica t ion  wi th  the  other  par ty ;

i nc lud ing  but  not  l im i ted  to  verba l ,  tex t ing ,  use  of  soc ia l  med ia  and  d iscuss ing  the

s i tua t ion  wi th  another  par ty .

•  Counse l i ng  and  Menta l  Hea l th  Safe ty  P lan :  A  s tudent  who  i s  assessed  as  a  h igh

r i sk  fo r  su ic ide ,  se l f -harm ,  and  other  menta l  hea l th  mat ters  may  be  asked  to

comp le te  a  sa fe ty  p lan  prov ided  by  the  Nat iona l  Su ic ide  Prevent ion  L i fe l i ne .  I n

add i t i on ,  and  i f  deemed  as  necessary ,  hous ing  s ta f f  may  requ i re  a  meet ing  wi th

and  approva l  f rom  the  campus  counse lo r  pr io r  to  be ing  ab le  to  i n tegra te  back  i n to

the  res idence  ha l l  commun i ty .  Th is  may  be  i n  con junc t ion  wi th  the  sa fe ty  p lan ,

which  wou ld  serve  as  a  wr i t ten  l i s t  of  cop ing  s t ra teg ies  and  sources  of  suppor t .

•  Termina t ion  of  Hous ing  Cont rac t /Ev ic t i on :  A  res ident  may  have  the i r  hous ing

cont rac t  te rmina ted  and  be  requ i red  to  vacate  the  res idence  ha l l  sys tem  at  any

t ime  dur ing  the  l ease .  The  res ident  wi l l  norma l l y  be  g iven  a  max  of  48  hours  to

vacate  the  res idence  ha l l ,  however  ser ious  v io la t i ons  may  resu l t  i n  the  immed ia te

remova l  of  an  i nd iv idua l  i f  i t  i s  deemed  necessary  to  main ta in  the  sa fe ty  and

secur i ty  of  other  res idents .  Any  add i t i ona l  v io la t i on  occur r ing  pr io r  to  vacat ing  the

res idence  ha l l  wi l l  be  re fer red  to  the  Sen ior  Di rec tor  of  Student  Serv ices .
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The  appea l  process  requ i res  the  fo l l ow ing  s teps  be  taken :  

The  res ident  must  comp le te  the  Campus  Hous ing  Appea ls  Form  l oca ted  on

the  hous ing  webs i te ,  under  fo rms  and  i n fo rmat ion .  The  fo rm  must  be

submi t ted  by  the  res ident  no  l a te r  than  24  hours  af te r  the i r  not i ce  of

te rmina t ion .  Reques ts  fo r  an  appea l  wi l l  not  be  accepted  af te r  th i s  t ime .  

The  res ident  wi l l  be  a l l owed  to  rema in  i n  hous ing  dur ing  the  appea l

process .  

Dur ing  an  appea l  process ,  the  res ident ’s  presence  wi l l  be  a l l owed  on

campus ,  and  i n  the  ha l l  un less  such  cons t i tu tes  a  c lear  and  present

danger  to  the  un ivers i ty  commun i ty  or  un less  the  res ident  has  been

ins t ruc ted  to  rema in  of f -campus  and /or  of f -un ivers i ty  cont ro l l ed

proper ty  by  an  author i zed  of f i c i a l .

The  Sen ior  Di rec tor  of  Student  Serv ices  wi l l  not i fy  the  res ident  of  the  outcome

wi th in  48  hours .  I f  the  te rmina t ion  i s  uphe ld ,  the  res ident  wi l l  have  a  max imum

of  48  hours  to  remove  the i r  be long ings  and  proper ly  check -out  wi th  the

Res ident  Ass i s tan t  or  another  Un ivers i ty  Of f i c i a l .  The  rema in ing  charges  ( i .e .

ren t  fo r  the  rema inder  of  the  l ease  agreement ,  assessment  fo r  repa i rs ,  etc . )

wi l l  become  due  wi th in  30  days  of  te rmina t ion .

C .  Disc ip l i nary  Sanct ion  Appea l  Process

•  The  appea l  process  has  been  es tab l i shed  fo r  any  res ident  who  fee l s  they  are

be ing  removed  f rom  Un ivers i ty  Hous ing  improper ly ,  or  i n  undue  has te .  However ,

the  Un ivers i ty  reserves  the  r igh t  to  re fuse  an  appea l  hear ing  to  any  Hous ing

res ident  be ing  ev ic ted  at  any  t ime .  I n  add i t i on ,  v io la t i ons  tha t  warrant  such  wi l l

requ i re  the  res ident  to  immed ia te ly  vacate  the  Un ivers i ty -cont ro l l ed  proper ty

w i thout  recourse .  

•  Out l i ned  be low  are  the  s teps  necessary  i n  the  hous ing  appea l  process .  Th is

process  i s  s im i l a r  to  but  not  i den t i ca l  to  the  academic  appea l  process  l oca ted  i n

the  Un ivers i ty  cata log .  

Disrupt ive  Behav ior

Dis rupt ive  behav io r  i s  behav io r  which  Su l l i van  Un ivers i ty  regards  as  speech  or

ac t ion  which  1 )  i s  d is respect fu l ,  of fens ive ,  and /or  th rea ten ing ,  2 )  i n te r fe res  wi th

the  l ea rn ing  act iv i t i es  of  other  res idents ,  3 )  impedes  the  de l i very  of

Un ivers i ty /Co l l ege  serv ices ,  and  or  4 )  has  a  negat ive  impact  i n  any  l ea rn ing

env i ronment  -  i nc lud ing  depar tment  and  s ta f f  of f i ces ,  the  L ibrary ,  l abs ,  c l i n i ca l

s i tes ,  serv ice - l ea rn ing  s i tes ,  etc .  Dis rupt ive  behav io r  i nc ludes  phys ica l l y ,  verba l l y ,

or  psycho log ica l l y  harass ing ,  th rea ten ing ,  or  act ing  abus ive ly  toward  an

ins t ruc tor ,  s ta f f  member ,  or  toward  other  res idents  i n  any  act iv i ty  author i zed  by

the  Un ivers i ty /Co l l ege .  Dis rupt ive  behav io r  a l so  i nc ludes  any  other  behav io r

covered  by  the  Res ident  Conduct  Code .  
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Drugs

Us ing ,  abus ing ,  possess ing ,  se l l i ng ,  d is t r ibu t ing ,  manufac tur ing ,  or  t rans fer r ing

narco t i cs ,  i l l ega l  drugs ,  or  any  cont ro l l ed  subs tance  ( i nc lud ing  mar i juana ,

i nha lan ts ,  and  abuse  of  over - the -counter  drugs  and  prescr ip t i on  drugs ) ,  except  as

express ly  permi t ted  by  l aw  i s  a  v io la t i on  of  the  drug  po l i cy .  Possess ion  of  drug

parapherna l i a  which  can  be  demonst ra ted  to  be  l i nked  to  i l l ega l  drug  act iv i ty  i s

a l so  a  v io la t i on  of  th i s  po l i cy .  Res idents  and  the i r  gues ts  are  not  permi t ted  to

possess  parapherna l i a  such  as  sp l i t te rs ,  bongs ,  ro l l i ng  papers ,  deseed ing  t rays ,

roach  c l ips ,  sca les ,  hookahs  or  any  i t em  used  to  i nha le / i nges t  i l l ega l  subs tances ,

or  any  i t em  used  to  d isgu i se  the  use  of  drugs .  Also  not  permi t ted  i s  misus ing  l ega l

subs tances  to  obta in  an  unnatura l  reac t ion  such  as  aeroso l  cans ,  sa lv ia ,  or  pa in t .

Federa l  and  s ta te  l aws  fo rb id  the  sa le  and  use  of  drugs  tha t  are  not  prescr ibed  by

a  phys ic ian  fo r  persona l  use  or  are  not  ava i l ab le  on  the  l ega l  open  market .  Any

person  known  to  be  possess ing ,  us ing ,  or  d is t r ibu t ing  such  drugs  are  sub jec t  to

un ivers i ty  d isc ip l i nary  act ion  and  poss ib le  ar res t ,  impr i sonment ,  or  f i ne  accord ing

to  the  s ta te  drug  l aw .   

 

Vio la t i ons  of  the  drug  po l i cy  wi l l  l i ke ly  resu l t  i n  the  te rmina t ion  of  the  hous ing

cont rac t  and /or  may  be  sub jec t  to  heavy  j ud ic ia l  and  educat iona l  sanct ions .  

E lectr ica l  F ixtures  

Res idents  may  not  remove  or  a l te r  e lec t r i ca l  f i x tu res  or  hardware  i n  res ident

rooms  or  common  areas  i n  the  res idence  ha l l s .   

Emergency  Procedures  and  Evacuat ion  

Recogn iz ing  the  impor tance  of  emergency  preparedness ,  Su l l i van  Un ivers i ty  has

crea ted  a  wr i t ten  document ,  the  Emergency  Event  and  Cr i s i s  P lan ,  out l i n ing  the

Un ivers i ty ’s  response  and  recovery  to  any  emergency  or  cr i s i s .  Tra in ing  on  the

p lan  i s  conducted  on  an  annua l  bas i s  and  i nc ludes  f i e ld  exerc i ses ,  a long  wi th  tes ts

o f  the  emergency  not i f i ca t i on  sys tem .  Th is  document  can  be  found  at

h t tp : / / i n t rane t .su l l i van .edu / fo rms /su l l i van -un ivers i ty - l ou i sv i l l e /

L i fe  Safety ,  Secur i ty  and  Emergency  Not i f icat ion  System   

Campus  bu i ld ings  are  equ ipped  wi th  soph is t i ca ted  l i f e  sa fe ty  equ ipment ,  i nc lud ing ,

f i re  and  i n t rus ion  a la rms  and  not i f i ca t i on  sys tem .  The  SU  mobi le  app  prov ides  a

not i f i ca t i on  sys tem  tha t  de l i vers  push  not i f i ca t i ons  per ta in ing  to  i n fo rmat ion  and

responses  cr i t i ca l  to  i nc idents  occur r ing  on  campus .  To  rece ive  impor tan t

no t i f i ca t i ons ,  s tudents ,  facu l ty ,  and  s ta f f  must  down load  the  SU  mobi le  app .  
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Pub l i c  Safe ty  ( 502 )4 13 -8333  

Gard iner  Po in t  Front  Desk  ( 502 )2 13 -8333  

9 1 1  

How  to  Report  an  Emergency  

Hous ing  Spec i f ic -Guide l ines  for  Potent ia l  I ssues  

 

F i re  

Any  res ident  who  d iscovers  a  f i re ,  no  mat ter  how  i ns ign i f i can t  they  th ink  i t  i s ,

shou ld  sound  the  a la rm  by  pu l l i ng  the  neares t  pu l l  s ta t i on  and  not i fy  9 1 1 .  I n

add i t i on ,  i f  poss ib le ,  contac t  a  Res ident  Ass i s tan t  or  a  member  of  the  hous ing  s ta f f

immed ia te ly .  The  bu i ld ing  must  be  evacuated  before  at tempt ing  to  conta in  the  f i re .

Remember ,  most  i n ju r i es  occur  f rom  smoke ,  not  f l ames .  Gard iner  Po in t  Res idence

Ha l l  has  automat ic  f i re  suppress ion  equ ipment  wi th in  the  bu i ld ing ,  i n  add i t i on  to

a la rms  i n  each  room .   

 

F i re  Alarms  and  Hal l  Evacuat ion  

Res idents  must  l eave  the  bu i ld ing  and  go  to  the i r  des igna ted  l oca t ions  when  a  f i re

a la rm  sounds .  Sta f f  may  enter  rooms  to  do  an  evacuat ion  room  check  i f  there  i s

reason  to  be l i eve  tha t  anyone  cou ld  not  or  d id  not  evacuate .  F i re  evacuat ion

routes  are  pos ted  on  the  back  of  res ident  room  doors .  Tamper ing  wi th  f i re  and

safe ty  equ ipment  ( i .e . ,  a la rms ,  doors ,  pu l l  s ta t i ons ,  ext ingu i shers ,  and  secur i ty

cameras )  i s  proh ib i ted .  Res idents  who  v io la te  th i s  po l i cy  wi l l  be  sub jec t  to

te rmina t ion  of  the  Hous ing  cont rac t .   

 

Tornado  Warnings  

I f  at  any  t ime  the  Nat iona l  Weather  Serv ice ,  s ta te  or  l oca l  po l i ce  commun ica t ions

or  other  i n fo rmat ion  i nd ica tes  tha t  the  Un ivers i ty  i s  i n  the  path  of  an  approach ing

tornado ,  a  s i ren  wi l l  be  act iva ted .  When  the  s igna l  sounds ,  a l l  persons  shou ld  seek

immed ia te  she l te r  f rom  the  approach ing  to rnado .  You  shou ld  l eave  your  room ;  l ock

the  door ,  move  away  f rom  windows ,  and  move  to  the  center  of  the  ha l lway ,  to  the

basement ,  or  to  the  l owes t  f l oor  poss ib le .  You  shou ld  not  l eave  the  bu i ld ing .  

Weather  Alerts  

SU  Mob i l e  App  

 

Emergency  Evacuat ion  Exerc ises  &  Procedures   

Announced  and  unannounced  emergency  evacuat ion  and /or  preparedness

exerc i ses  are  conducted  th roughout  the  year  i n  Un ivers i ty  fac i l i t i es  and  are

recorded  fo r  assessment  purposes .  We  s t rong ly  urge  i nd iv idua l s  to  fami l i a r i ze

yourse l f  wi th  emergency  ex i t s ,  s ta i rwe l l s  and  l oca t ions  of  pu l l  s ta t i ons  i n  each

bu i ld ing  and  act ive ly  par t i c ipa te  i n  a l l  evacuat ions .  Emergency  response

procedures  and  evacuat ion  maps  are  pos ted  i n  every  c lassroom  i den t i fy ing  the

evacuat ion  rou tes .  
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Cease  a l l  act iv i ty  and  immed ia te ly  proceed  to  the  neares t  ex i t .   

Check  the  sur face  of  the  door  and /or  doorknob  fo r  heat  and  the  bot tom  of  the

door  fo r  s igns  of  smoke  before  open ing  i t  and  ex i t i ng  a  room .  

S low ly  open  door ,  keep ing  the  door  between  you  and  the  cor r idor .   

Make  a  v isua l  observa t ion  of  the  cor r idor  fo r  f i re  or  smoke  and  proceed  to  the

neares t  ex i t .   

Ensure  a l l  doors  are  c losed  beh ind  you .   

Evacuate  the  bu i ld ing  v ia  the  sa fes t  and  neares t  ava i l ab le  s ta i rway  ex i t .   

I f  you  are  an  i nd iv idua l  requ i r ing  ass i s tance ,  not i fy  secur i ty  v ia  the  c lassroom

phone  by  d ia l i ng  8888 (Lou isv i l l e  Campus )  or  3600(Lex ing ton  Campus )  or  ca l l  9 1 1

and  adv ise  the  c i ty  or  f i r s t  responders  of  your  l oca t ion .   

Do  not  use  e leva tors   

Evacuate  at  l eas t  300 fee t  away  f rom  the  bu i ld ing  and  awa i t  d i rec t ion  f rom  the

Un ivers i ty  of f i c i a l s .   

I n  the  case  of  a  b locked  s ta i rway  or  ex i t :   

Us ing  a  c lassroom  or  of f i ce  phone ,  not i fy  bu i ld ing  secur i ty  tha t  a l l  ex i t s  or

s ta i rways  are  b locked  and  adv ise  them  of  your  l oca t ion .   

Go  to  the  neares t  room  and  c lose  the  door .   

P lace  c lo th  under  the  door  to  prevent  smoke  f rom  enter ing  the  room .   

Hang  a  c lo th  or  other  ob jec t  out  of  the  window  to  s igna l  tha t  the  room  i s

occup ied .   

Stay  as  c lose  to  the  f l oor  as  poss ib le ,  when  smoke  enters  a  room .   

Break  top  window  f i r s t  to  expe l  smoke ,  then  break  bot tom  window  to  admi t

f resh  a i r .   

For  more  deta i l ed  procedures  regard ing  emergency  evacuat ions  and

procedures ,  v is i t  the  Depar tment  of  Pub l i c  Safe ty  Of f i ce .  

I nd iv idua l s  who  have  d i f f i cu l ty  nav iga t ing  s ta i r s  and  requ i re  ass i s tance  dur ing  an

evacuat ion  are  adv ised  to  reg i s te r  the i r  name  wi th  the  Depar tment  of  Pub l i c

Safe ty .  The  Depar tment  of  Pub l i c  Safe ty  d is t r ibu tes  an  ema i l  to  facu l ty  and  s ta f f

annua l l y  reques t ing  tha t  the  l oca t ion  of  emergency  ex i t s ,  and  evacuat ion

procedures  be  rev iewed  wi th  s tudents .  

I n  the  event  of  a  f i re  or  smoke  cond i t i on ,  act iva te  the  bu i ld ing  f i re  a la rm  sys tem  by

pu l l i ng  down  the  hand le  on  the  f i re  a la rm  pu l l  s ta t i on .  The  pu l l  s ta t i on  prov ides

immed ia te  not i f i ca t i on  to  the  Lou isv i l l e  F i re  Depar tment ,  Campus  Secur i ty ,  and  the

occupants .  Do  not  at tempt  to  ext ingu i sh  a  f i re  un less  i t  i s  imped ing  your  ex i t .  I f  you

hear  the  a la rm ,  a lways  assume  a  f i re  ex i s ts  and  l eave  the  bu i ld ing  immed ia te ly .   

 

I n  the  case  of  an  emergency  evacuat ion :   
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I f  the  s i tua t ion  a l l ows  fo r  t ime ,  ca l l  Pub l i c  Safe ty  ( 502 )4 13 -8888  or  the  Gard iner

Po in t  Front  Desk  at  ( 502 )2 13 -8333 .  

I n  an  emergency ,  ca l l  9 1 1 .  

Emergency  Maintenance  I ssues  

Lou isv i l l e  Gas  and  E lectr ic  Safety  Tips  

“Safe ty  i s  the  foundat ion  fo r  a l l  we  do  at  LG&E  and  KU .  We  of fe r  sa fe ty  t i ps  and

in format ion  to  ensure  you ,  your  fami ly  members  and  f r i ends ,  our  emp loyees  and

bus iness  par tners  rema in  sa fe  each  day . ”  ht tps : / / l ge -ku .com /sa fe ty  

 

Maintenance  Requests  

Res idents  are  expected  to  repor t  rou t ine  main tenance  i s sues  by  f i l l i ng  out  a  work

order  on l ine :  ht tps : / /su l l i van .edu /s tudent - l i f e -hous ing / l ou i sv i l l e /work -order - fo rm / .    

For  those  s i tua t ions  requ i r ing  immed ia te  at ten t ion  ( i .e . ,  over f l ow ing  to i l e t ,  broken

door  l ock ,  shat te red  window ,  mal func t ion ing  or  i noperab le  smoke  detec tor ) ,

res idents  shou ld  i ns tead  contac t  a  s ta f f  member .  I t  i s  impor tan t  fo r  the  res idents

to  fo l l ow  up  wi th  the i r  Res ident  Ass i s tan t  or  a  s ta f f  member  i n  the  Hous ing  and

Res idence  L i fe  of f i ce  i f  any  main tenance  concerns  are  not  be ing  a l l ev ia ted  i n  a

t ime ly  manner ,  norma l l y  wi th in  48  hours .    

 

Power  Outages  

Shou ld  the  res idence  ha l l  exper ience  a  power  outage ,  res idents  shou ld  rema in

ca lm  and  get  a  f l ash l i gh t  i f  they  have  one .  I f  a  res ident  i s  i n  an  un l igh ted  area  they

shou ld  proceed  caut ious ly  to  an  area  wi th  emergency  l i gh t ing  and  rema in  i n  tha t

area  unt i l  they  hear  f rom  ha l l  s ta f f .  A  res ident  i n  an  e leva tor  shou ld  rema in  ca lm

and  use  the  emergency  ca l l  but ton  or  te lephone  to  a le r t  the  po l i ce .   

 

*Add i t i ona l  i n fo rmat ion  can  be  found  at :   

ht tps : / /su l l i van .edu /wp -conten t /up loads /2018/09/2017 -campus -sa fe ty -and -

secur i ty - repor t -su l i van -un iver i s ty .pdf  

 

E levators  

When  e leva tors  are  out  of  serv ice  because  of  misuse  by  res idents ,  those  res idents

ident i f i ed  as  be ing  respons ib le  fo r  the  misuse  wi l l  be  charged  fo r  the  serv ice  ca l l

o f  the  e leva tor .  Defac ing  or  vanda l i z ing  e leva tors  i s  a l so  proh ib i ted .   

 

Fa i lure  to  Comply  

A  res ident  i s  expected  to  comp ly  wi th  the  reasonab le  reques t  of  a  un ivers i ty  s ta f f

member .  Examp les  of  fa i l u re  to  comp ly  wou ld  i nc lude ,  but  are  not  l im i ted  to ,

re fusa l  to  open  a  room  door ,  re fusa l  to  produce  i den t i f i ca t i on ,  g iv ing  fa l se  or

mis lead ing  i n fo rmat ion ,  fa i l i ng  to  comp ly  wi th  a  reasonab le  reques t ,  or  fa i l i ng  to

comp le te  a  d isc ip l i nary  sanct ion .   
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Fa lse  Alarms  and  Bomb  Threats  

Any  res ident  who  se ts  or  causes  a  fa l se  a la rm  or  i n i t i a tes  a  bomb  th rea t  wi l l  be

brought  before  the  Sen ior  Di rec tor  of  Student  Serv ices  fo r  expu ls ion  proceed ings

and  wi l l  be  sub jec t  to  te rmina t ion  of  the  hous ing  cont rac t .   

 

F i re  

Any  res ident  who  d iscovers  a  f i re ,  no  mat ter  how  i ns ign i f i can t  they  th ink  i t  i s ,

shou ld  sound  the  a la rm  by  pu l l i ng  the  neares t  pu l l  s ta t i on  and  not i fy  a  res ident

ass i s tan t  or  a  member  of  the  Hous ing  s ta f f  immed ia te ly .  The  bu i ld ing  must  be

evacuated  before  at tempt ing  to  conta in  the  f i re .  Remember ,  most  i n ju r i es  occur

f rom  smoke ,  not  f l ames .   

 

Gard iner  Po in t  Res idence  Ha l l  has  automat ic  f i re  suppress ion  equ ipment  wi th in

the  bu i ld ing ,  i n  add i t i on  to  a la rms  i n  each  room .   

 

F i re  Alarms  and  Hal l  Evacuat ion  

Res idents  must  l eave  the  bu i ld ing  and  go  to  the i r  des igna ted  l oca t ions  when  a  f i re

a la rm  sounds .  Sta f f  may  enter  rooms  to  do  an  evacuat ion  room  check  i f  there  i s

reason  to  be l i eve  tha t  anyone  cou ld  not  or  d id  not  evacuate .  F i re  evacuat ion

routes  are  pos ted  on  the  back  of  res ident  room  doors .  Tamper ing  wi th  f i re  and

safe ty  equ ipment  ( i .e . ,  a la rms ,  doors ,  pu l l  s ta t i ons ,  ext ingu i shers ,  and  secur i ty

cameras )  i s  proh ib i ted .  Res idents  who  v io la te  th i s  po l i cy  wi l l  be  sub jec t  to

te rmina t ion  of  the  Hous ing  cont rac t .   

 

F i reworks  

F i reworks  and  other  exp los ives  are  not  permi t ted  i n  the  res idence  ha l l s  or

anywhere  on  un ivers i ty  proper ty .   

 

F i tness  Center  

No  one  may  use  the  F i tness  Center  equ ipment  or  card io  room  wi thout  s ign ing  the

Wa iver  and  L iab i l i t y  Form .  Equ ipment  f rom  the  f i tness  center  shou ld  not  be

removed  f rom  the  spec i f i ed  l oca t ion  or  abused  i n  any  way .   Res idents  shou ld  use

ext reme  caut ion  whi le  ut i l i z i ng  f i tness  equ ipment  as  no  f i tness  center  superv i s ion

wi l l  be  prov ided ,  except  dur ing  un ivers i ty  sponsored  f i tness  c lasses .  No  res ident

gues ts  under  the  age  of  18  can  ut i l i ze  any  of  the  f i tness  center  equ ipment  at  any

t ime .  P lease  re fer  to  the  f i tness  center  po l i c i es  and  procedures  i n  the  res idence

ha l l  fo r  fu r ther  spec i f i ca t i ons  regard ing  the  use  of  th i s  amen i ty .  

F lammable  Decorat ion  and  L ight  F ixtures

Res idents  may  not  hang  i t ems  f rom  ce i l i ngs .  Also ,  the  use  of  aceta te ,  ce l l ophane ,

t i ssue  paper ,  or  other  combust ib le  mater ia l s  over  or  i n  l i gh t  f i x tu res  i s  fo rb idden

by  f i re  regu la t i ons .   
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Front  Desk   

The  f ron t  desk  i s  i n tended  to  improve  the  bu i ld ing ’s  secur i ty  fo r  a l l  res idents  and

gues ts  of  Gard iner  Po in t .  Every  res ident  must  show  the  f ron t  desk  s ta f f  member

the i r  room  key  card /Student  ID  upon  ent rance  of  the  bu i ld ing .  Al l  cur ren t  hous ing

s tudents  must  have  a  s t i cker  on  the i r  hous ing  room  key  card .  Every  gues t  must

check  i n  and  out  of  the  bu i ld ing  as  wel l .  

 

Furn i ture  and  Hal l  Property  

Furn i tu re  shou ld  not  be  d ismant led  or  removed  f rom  i t s  des igna ted  space  to

another  area  of  the  ha l l .  Res idents  who  have  moved  i t ems  f rom  the  pub l i c  areas

( i .e . ,  ha l l  l ounges ,  s tudy  areas )  to  the i r  rooms  wi l l  be  charged  $5  each  day  unt i l  the

i tem  i s  rep laced  or  re turned .  Charges  beg in  at  the  t ime  i t  i s  determined  the  i t em  i s

i n  a  res ident  room .  The  da i l y  fee  i s  i n  add i t i on  to  an  i n i t i a l  charge  of  $5  fo r  each

i tem  moved  to  a  res ident  room .  When  necessary ,  room  searches  may  be  i ns t i tu ted

to  l oca te  pub l i c  area  fu rn i tu re .  Res ident  room  fu rn i tu re  must  a l so  rema in  i n  the

rooms .  Remova l  of  room  fu rn i tu re  may  resu l t  i n  rep lacement  charges .  Res ident

room  fu rn i tu re  shou ld  be  re turned  to  i t s  or ig ina l  conf igura t ion  upon  vacat ing  the

room .   On ly  sma l l  i t ems  of  fu rn i tu re  can  be  brought  i n to  rooms  f rom  outs ide

Gard iner  Po in t  ( te lev i s ions ,  s tereos ,  bookshe lves ,  gaming  cha i rs ,  s torage  b ins ) .

Couches ,  fu tons ,  and  other  l a rge  fu rn i tu re  i t ems  are  not  permi t ted .  

 

Gambl ing  and  Lotter ies  

Gambl ing  i s  not  permi t ted .  Act iv i t i es  i nvo lv ing  the  award ing  of  pr i zes  i n  exchange

for  an  admiss ion  charge  are  not  permi t ted .   

 

Harassment   

Harassment  of  any  res ident ,  facu l ty  or  s ta f f  member  i s  s t r i c t l y  proh ib i ted .

Harassment  i s  def ined  as  but  not  l im i ted  to  any  act ion ,  th rea t ,  ges ture  and /or

f igh t ing  words  (verba l  and  non -verba l ) ,  on l ine  pos t ings ,  and  wr i t ten

commun ica t ions  d i rec ted  toward  another  person  which  have  the  purpose  to  or

wh ich  tend  to  i nc i te  a  breach  of  peace  or  cause  phys ica l  i n ju ry  or  emot iona l

d i s t ress  to  the  v ic t im .  Because  the  fee l i ng  of  harassment  of ten  i nvo lves  e lements

o f  sub jec t ive  i n te rpre ta t i on  by  a  v ic t im ,  genera l l y ,  the  Un ivers i ty  expects  one  to

commun ica te  fee l i ngs  of  harassment  to  appropr ia te  of f i c i a l s .   

 

Res idents  and /or  gues ts  sha l l  not  s ta lk  any  other  person  phys ica l l y ,  on l ine ,  by

te lephone ,  verba l l y ,  non -verba l l y ,  i n  wr i t ten  commun ica t ions ,  or  any  other  manner .

Sta lk ing  i s  def ined  as ,  but  not  l im i ted  to ,  the  i n ten t iona l ,  unwanted ,  repeated

contac t  or  at ten t ion  by  the  s ta lker  to  the  v ic t im .  Res idents  and /or  gues ts  must

honor  other 's  reques ts  to  s top  undes i red  contac t .  
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Di r ty  d ishes  

Excess ive  c lu t te r  

Di r ty  to i l e t  bowls /bath tubs /s inks  

Clu t te r  or  fu rn i tu re  b lock ing  the  A /C  un i t s  

Trash  

F i re  Vio la t i ons  

Hazardous  Mater ia ls  

Mater ia l s  tha t  are  hazardous  to  the  hea l th  and  sa fe ty  of  res idents  are  not

permi t ted  i n  res idence  ha l l s .  Th is  i nc ludes  but  i s  not  l im i ted  to  chemica l s ,

gaso l i ne ,  and  kerosene .  Conta iners  tha t  have  been  used  fo r  s tor ing  gaso l i ne  are

not  permi t ted  i n  the  res idence  ha l l s .   

 

Hea l th  and  Safety  

Res idents  are  expected  to  keep  the i r  rooms  neat ,  c lean ,  and  su i tab le  fo r  human

inhab i tance .  Res ident  Ass i s tan ts  wi l l  conduct  room  i nspec t ions  th roughout  each

quar ter .  I f  a  res ident ’s  room  does  not  pass  a  hea l th  and  sa fe ty  i nspec t ion ,  they

wi l l  have  two  days  to  reso lve  the  i n f rac t ion .  The  Res ident  Ass i s tan t  wi l l  fo l l ow  up

to  ensure  tha t  th i s  has  been  comp le ted .  Fa i l u re  to  pass  the  second  and  th i rd

inspect ions  wi l l  resu l t  i n  a  conference  wi th  a  pro fess iona l  hous ing  s ta f f  member .  

Examp les  of  hea l th  and  sa fe ty  v io la t i ons  i nc lude  (but  are  not  l im i ted  to ) :  

Ho l iday  Decora t ions  

S ince  many  ho l iday  decora t ions  are  h igh ly  combust ib le ,  spec ia l  care  must  be

taken  i n  decora t ing .  L ive  t rees  are  NOT  permi t ted  i n  res ident  rooms .  L igh t  cords

used  on  ar t i f i c i a l  t rees  or  i n  room  decora t ions  ( i nc lud ing  l i gh ts  used  i n  windows )

must  be  Underwr i te r 's  Labora tory  (UL )  approved  and  shou ld  be  checked  fo r

sa fe ty .  L igh ts  must  be  tu rned  of f  when  l eav ing  the  room .   

 

 

Hous ing  Ass ignments  

 

Campus  hous ing  reserves  the  r igh t  of  s tudent  res idence  ass ignment ,  and  of

reass ignment  dur ing  the  te rm  of  the  Lease .  The  Student  agrees  to  prov ide

campus  hous ing  wi th  the  i n fo rmat ion  and  pre ferences  reques ted  on  the  Hous ing

App l i ca t i on  fo r  the  purpose  of  roommate  ass ignments .  The  Student  unders tands

tha t  campus  hous ing  makes  a l l  ass ignments  wi thout  regard  to  race ,  co lo r ,

re l i g ion ,  nat iona l  or ig in ,  or  sexua l  or ien ta t i on  and  re jec ts  a l l  reques ts  fo r  changes

of  ass ignment  based  upon  reasons  of  race ,  co lo r ,  re l i g ion ,  nat iona l  or ig in ,  or

sexua l  or ien ta t i on .  The  Student  agrees  to  observe  the  room  change  procedures

es tab l i shed  by  campus  hous ing  and  to  have  pr io r  wr i t ten  approva l  f rom  Hous ing

s ta f f  before  mak ing  a  change  of  room  ass ignments .  Roommate  Reques ts  may  be

ind ica ted  on  the  hous ing  app l i ca t i on .  Each  s tudent  must  i nd ica te  the  reques t  to  be

approved .  Al l  i ncoming  s tudents  wi l l  be  p laced  i n  a  doub le  occupancy  room .  Tr ip le

rooms  are  based  upon  ava i l ab i l i t y .  
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Sing le  Room  Pol icy :   

Al l  i ncoming  hous ing  s tudents  wi l l  be  p laced  i n  a  doub le  room  occupancy .  Once

the  3 -quar ter  l ease  i s  fu l f i l l ed ,  s tudents  may  reques t  a  s ing le  room  when  s ign ing

a  renewa l  l ease .  S ing le  rooms  are  ass igned  on  a  space -ava i l ab le  bas i s .  S ince

there  are  a  l im i ted  number  of  des igna ted  s ing le  rooms ,  s tudents  may  p lace  the i r

name  on  a  s ing le  room  wai t - l i s t .  Al l  s tudents  s ign ing  up  fo r  a  s ing le  room  must

be  approved  th rough  F inanc ia l  P lann ing  and  acknowledge  the  pr ice  i nc rease  fo r

the  s ing le  room  accommodat ion .  Al l  s ing le  rooms  wi l l  be  housed  i n  a  ded ica ted

space  on  the  Nor th  s ide  of  the  res idence  ha l l .   

Gender - Inc lus ive  Hous ing :   

Su l l i van  Un ivers i ty  i s  commi t ted  to  prov id ing  a  welcoming ,  i nc lus ive ,  and

safe  commun i ty .  Gender - i nc lus ive  hous ing  (GIH )  i s  an  i n i t i a t i ve  tha t  a l l ows

s tudents  to  share  a  room  wi th  any  s tudent ,  regard less  of  the i r  b io log ica l  sex ,

gender ,  or  gender  i den t i ty .  Al l  occupants  must  vo lun tar i l y  agree  to

the  GIH  ass ignment  process .  Res idents  who  app ly  are  not  guaranteed  a

G IH  room  ass ignment .  Approva l  wi l l  be  based  upon  ava i l ab i l i t y .  Students  under  the

age  of  18  wi l l  need  parenta l  consent  to  be  e l ig ib le .    

  

Gender - I nc lus ive  Hous ing  i s  not  a  subs t i tu te  or  rep lacement  fo r

cohab i ta t i on .  Cohab i ta t i on  i s  def ined  as  a  person  l i v ing  i n  or  occupy ing  a  space  to

wh ich  the  person  i s  not  ass igned .  Extended  v is i ta t i on  i s  not  a l l owed  i n  the

res idence  ha l l .  Any  gues t / res ident  tha t  spends  the  n igh t  more  than

three  consecut ive  n igh ts  i s  v io la t ing  cohab i ta t i on  po l i cy .  Persona l  i t ems  shou ld  not

be  l e f t  i n  another  res ident ’s  room .  With  the  imp lementa t ion

of  GIH ,  cohab i ta t i on  wi l l  rema in  a  v io la t i on  of  res idence  ha l l  po l i cy .   

  

Gender - I nc lus ive  Hous ing  res idents  are  sub jec t  to  conso l ida t i on  each  quar ter .

Res idents  who  f i nd  themse lves  wi thout  a  roommate  due  to

cance l l a t i ons ,  wi thdrawa ls ,  etc .  wi l l  be  requ i red  to  conso l ida te  wi th  res idents  i n

o ther  GIH  rooms .  Conso l ida t i on  may  happen  at  any  t ime  dur ing  the

quar te r .  Opt ing  out  of  GIH  wi l l  a l so  take  p lace  dur ing  the  room  change

conso l ida t i on  per iod .   

  

Appl icat ion  Process   

  

Gender - I nc lus ive  Hous ing  i s  ava i l ab le  to  a l l  hous ing  s tudents .  A  GIH  opt ion  wi l l  be

inc luded  i n  the  genera l  hous ing  app l i ca t i on  prov ided  to  a l l  i ncoming  res idents .  Al l

re turn ing  s tudents  may  submi t  a  reques t  on  the  room  change  fo rm  dur ing  the

conso l ida t i on  per iod  each  quar ter .   

FAQs

What  i s  Gender- Inc lus ive  Hous ing  (GIH )?   

GIH  i s  a  ded ica ted  l i v ing  space  wi th in  campus  hous ing  tha t  prov ides  the

oppor tun i ty  fo r  s tudents  of  d i f fe ren t  gender  i den t i t i es  to  share  a

room  ass ignment .   
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What  i s  the  goa l  of  Gender- Inc lus ive  Hous ing?   

Su l l i van  Un ivers i ty  a ims  to  prov ide  a  welcoming  and  sa fe  env i ronment  fo r  a l l

s tudents  and  res idents .  The  Depar tment  of  Hous ing  &  Res idence  L i fe  recogn izes

tha t  same -gender  room  ass ignments  may  not  be  su i tab le  fo r  a l l  s tudents .  

  

I s  Gender- Inc lus ive  Hous ing  on ly  ava i lab le  for  members  of  the  LGBTQ+

Communi ty?   

No .  Al l  cur ren t  and  i ncoming  res idents  are  welcome  to  app ly  fo r  GIH .   

 

Can  romant ic  partners  app ly  for  Gender- Inc lus ive  Hous ing?   

Gender - I nc lus ive  Hous ing  i s  not  i n tended  fo r  romant ic  re la t i onsh ips ,  as  th i s  i s  a

v io la t i on  of  the  Su l l i van  Un ivers i ty  cohab i ta t i on  po l i cy .   

 

Does  a  student  need  parenta l  consent  to  part ic ipate  i n  Gender- Inc lus ive

Hous ing?   

Any  s tudent  18  years  of  age  or  o lder  does  not  need  parenta l  consent  to  par t i c ipa te

in  GIH .  However ,  i t  i s  h igh ly  recommended  tha t  s tudents  who  have  parents  and

guard ians  i nvo lved  i n  the i r  app l i ca t i on  process  do  speak  open ly  about  th i s  opt ion .   

 

Can  a  res ident  opt  out  of  Gender- Inc lus ive  Hous ing?   

On ly  res idents  who  spec i f i ca l l y  i nd ica te  on  the i r  hous ing  app l i ca t i on  tha t  they  are

in te res ted  i n  Gender - I nc lus ive  Hous ing  wi l l  be  cons idered  fo r  GIH  ass ignment .  I f  a

res ident  who  i s  approved  and  ass igned  to  a  GIH  l i v ing  quar ter  wishes  to  change

rooms  l a te r ,  they  must  submi t  a  room  change  reques t  and  wi l l  go  th rough  the

rou t ine  room  change  process  dur ing  the  quar ter l y  conso l ida t i on  per iod .   

Ident i f icat ion  

Res idents  and /or  gues ts  are  expected  to  prov ide  appropr ia te  i den t i f i ca t i ons

(dr iver 's  l i cense  or  government  i s sued  ID )  when  reques ted  by  a  un ivers i ty

representa t ive  or  emp loyee .  Misuse  of  the  un ivers i ty  ID  card  by  a l l ow ing  others  to

access  the  ha l l  or  the  d in ing  ha l l  i s  proh ib i ted .  Res idents  and /or  gues ts  are

requ i red  to  show  the i r  ID  when  enter ing  the  res idence  ha l l  th rough  the  f ron t  desk .    

 

Improper  Checkout  

Each  res ident  must  not i fy  the  pro fess iona l  hous ing  s ta f f  of  the i r  dec is ion  to  l eave

the  res idence  ha l l  at  l eas t  48  hours  i n  advance .  They  must  s ign  an  i n ten t  to  vacate

w i th  the  hous ing  of f i ce  and  schedu le  a  checkout  wi th  the i r  Res ident  Ass i s tan t  pr io r

to  l eav ing  the  res idence  ha l l .  A  res ident  wi l l  a l so  be  charged  an  improper  check -

out  fee  fo r  miss ing  or  be ing  l a te  fo r  a  pre -schedu led  check -out  meet ing  wi th  a

hous ing  s ta f f  member ,  or  not  l eav ing  the  res idence  ha l l  by  the  des igna ted  c los ing

t ime .   

 

P lease  see  Check  out  Procedures   
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Weekdays :  

8 :00 am  –  5 :00  pm  ( 4 :00  pm  on  Fr iday ) :  d i rec t  the  res ident  to  the  Hous ing

and  Res idence  L i fe  Of f i ce  l oca ted  on  the  th i rd  f l oor .  A  Hous ing  s ta f f

member  wi l l  then  l e t  the  res ident  i n to  the i r  room .  

5 :00  pm  ( 4 :00  pm  on  Fr iday )  –  8 :00am :  d i rec t  the  res ident  to  the  Front

Desk  who  wi l l  then  contac t  the  RA  on  Duty  to  l e t  the  res ident  i n to  the i r

room .  

Weekends :  

Di rec t  the  res ident  to  the  Front  Desk  who  wi l l  then  contac t  a  Hous ing  Sta f f

member  to  l e t  the  res ident  i n to  the i r  room .  

In tox icated  or  Incapac i tated  Res idents  

Any  person  found  i n tox ica ted  or  i ncapac i ta ted  as  a  resu l t  of  a lcoho l  or  other

cont ro l l ed  subs tances  on  campus  proper ty  or  who  i s  abus ive ,  d isorder ly ,

des t ruc t ive ,  combat ive ,  etc . ,  can  be  ar res ted  by  Lou isv i l l e  Metro  Po l i ce  and

charged  wi th  appropr ia te  v io la t i ons .   Any  f i nanc ia l  cos ts  such  as  emergency

room  care ,  EMT  care ,  etc . ,  assoc ia ted  wi th  the  act ions  of  a  person  as  a  resu l t  of

a lcoho l  or  i l l ega l  drugs  wi l l  be  the  respons ib i l i t y  of  tha t  person .  Gard iner  Po in t

s ta f f  WILL  NOT  t ranspor t  any  res idents  fo r  emergency  care .  

 

Key  Access  Cards  

Key  Access  Cards  are  d is t r ibu ted  to  each  res ident  at  the  t ime  of  move - i n .  Th is

card  wi l l  g ive  access  to  the  res ident ’s  room .  I f  a  res ident  misp laces  the i r

iden t i f i ca t i on  card ,  res idents  shou ld  use  the  fo l l ow ing  pro toco l :  

 

 

 

Res idents  who  l ose  i den t i f i ca t i on  cards  shou ld  not i fy  the  Res ident  Ass i s tan t

immed ia te ly  so  a  new  keycard  may  be  i n i t i a ted  and  comp le ted  i n  a  t ime ly

manner .  The  cos t  wi l l  be  b i l l ed  to  the  res ident ’s  account  at  the  end  of  the

quar te r .  The  amount  charged  fo r  recod ing  wi l l  not  be  cance led  or  re funded  i f

keys  are  found  l a te r .   I f  th i s  work  i s  to  be  done  af te r  norma l  work ing  hours ,  the

res ident  wi l l  assume  the  cos t  fo r  over t ime  main tenance .  Al l  res idents  wi l l  be

respons ib le  fo r  any  l os t ,  damaged ,  or  s to len  key  access  card  and  wi l l  be  charged

$40 fo r  rep lacement .   Moreover ,  res idents  wi l l  rece ive  two  “ f ree ”  l ockouts .

However ,  any  l ockout  therea f te r  wi l l  accompany  a  $ 10  charge  per  l ockout .    

 

Key  access  cards  are  Un ivers i ty  proper ty  and  may  not  be  l oaned  to  another

person ,  res ident  or  non - res ident .  Lend ing  a  key  access  card  i s  a  secur i ty

v io la t i on  and  i s  a  v io la t i on  of  res idence  ha l l  po l i cy  and  wi l l  resu l t  i n  d isc ip l i nary

ac t ion .  Key  access  cards  found  i n  possess ion  of  someone  other  than  the

des igna ted  res ident  wi l l  be  conf i sca ted .   
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Leases  

Students  who  are  24  years  of  age  or  o lder  wi l l  not  be  approved  fo r  un ivers i ty

hous ing .  On ly  fu l l - t ime  enro l l ed  s tudents  ( tak ing  1 2  cred i t  hours  or  more ) ,  are

e l ig ib le  to  res ide  at  the  Gard iner  Po in t  Res idence  Ha l l .  I f  a  s tudent  tu rns  2 1  whi le

l i v ing  i n  un ivers i ty  hous ing ,  they  are  permi t ted  to  rema in  i n  hous ing ,  but  must  s t i l l

ab ide  by  a l l  ru les ,  regu la t i ons  and  procedures .  

 

Al l  res idents  are  requ i red  to  s ign  a  th ree -quar ter  l ease .  Once  the  th ree  quar ters

have  been  fu l f i l l ed ,  the  res ident  wi l l  beg in  s ign ing  one  quar ter  renewa l  l eases .

Dur ing  week  9  a l l  app l i cab le  res idents  wi l l  need  to  s ign  a  renewa l  l ease  or  an

in ten t  to  vacate  fo rm .   

 

Res idents  who  te rmina te  the i r  l ease  wi th in  the  l ease  per iod  wi l l  be  respons ib le  fo r

the  rema in ing  fees  owed .  Appea l ing  the  rema in ing  charges  may  be  done  by

comp le t ing  the  Campus  Hous ing  Appea l  Form ,  l oca ted  on  the  hous ing  webs i te

under  fo rms  and  i n fo rmat ion .  The  appea ls  must  prov ide  deta i l ed  and  adequate

in format ion  on  the  reason ing  fo r  mov ing  out  of  hous ing .  

 

L iab i l i ty  

The  un ivers i ty  does  not  car ry  i nsurance  on  res idents  or  the i r  proper ty .  I t  i s  not

l i ab le  fo r  persona l  proper ty  tha t  may  be  l os t ,  s to len ,  or  damaged .  Res idents  shou ld

rev iew  the i r  fami ly 's  homeowner ’s  i nsurance  po l i cy  fo r  coverage .  Res idents  are

s t rong ly  encouraged  to  i nsure  the i r  persona l  be long ings .  

 

Note  regard ing  Renter ’s  I nsurance :  

As  noted  i n  your  Hous ing  Agreement ,  Su l l i van  Un ivers i ty  assumes  no  respons ib i l i t y

and  prov ides  no  i nsurance  or  f i nanc ia l  pro tec t ion  fo r  the  persona l  proper ty  of

s tudents .  I n  add i t i on ,  Su l l i van  i s  not  respons ib le  fo r  un in ten t iona l  damages  a

s tudent  causes  to  the  res idence  ha l l s .  Su l l i van  s t rong ly  recommends  tha t  s tudents

obta in  ren ter 's  i nsurance  coverage  before  move - i n  and  has  par tnered  wi th

GradGuard  to  co l l ec t  your  ren ter '  i nsurance  pre ference .  P lease  c l i ck  on  th i s  l i nk  to

ind ica te  your  i nsurance  pre ference .   

*P lease  note  tha t  i f  you  do  not  i nd i ca te  your  pre ference  on  the  l i nk  above ,  your

name  and  ema i l  address  wi l l  be  shared  wi th  the  GradGuard  team  so  tha t  they  can

fo l l ow  up  wi th  more  i n fo rmat ion  c loser  to  move- i n .  I f  you  a l ready  have  coverage

under  a  d i f fe ren t  prov ider  or  don ' t  wish  to  be  contac ted  by  GradGuard ,  p lease

fo l l ow  the  l i nk  to  be  unsubscr ibed  f rom  fu tu re  commun ica t i ons .  

 

Lost  and  Found  

Gard iner  Po in t  Res idence  Ha l l  s ta f f  members  wi l l  keep  a l l  l os t  and  found  i t ems  i n

the  Hous ing  and  Res idence  L i fe  of f i ce .  Los t  and  Found  i t ems  wi l l  be  kept  fo r  a

dura t ion  no  l onger  than  two  weeks  and  wi l l  then  be  proper ly  d isposed  of ,  i .e .  g iven

to  char i ty  or  th rown  away .  
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Mai l  

Each  res ident  wi l l  rece ive  a  mai lbox  key  upon  mov ing  i n to  the  ha l l .  Res idents  who

have  any  l os t ,  damaged ,  or  s to len  mai lbox  keys  wi l l  be  charged  a  $ 15  rep lacement

fee .  Mai lboxes  are  l oca ted  i n  the  l obby  area ,  and  mai lbox  numbers  cor respond  to

a  res ident ’s  room  number .  Shou ld  a  res ident  sw i tch  rooms ,  they  wi l l  be  ab le  to

check  the i r  o ld  mai lbox  fo r  one  week  but  are  respons ib le  fo r  commun ica t ing  the i r

address  change  to  those  who  they  may  rece ive  mai l  f rom .  Res idents  can  a l so  ca l l

the  Un i ted  Sta tes  Pos ta l  Serv ice  to  have  mai l  fo rwarded  to  the i r  new  address .  I f

ma i l  i s  addressed  to  a  res ident  i ncor rec t l y  af te r  one  week  of  chang ing  rooms ,  a l l

ma i l  wi l l  be  re turned  to  the  sender .  I f  a  res ident  moves  out  of  hous ing ,  a l l  mai l  wi l l

immed ia te ly  be  re turned  to  the  sender .  I f  mai l  i s  addressed  i ncor rec t l y  on

acc ident ,  i t  i s  l i ke ly  tha t  the  res ident  wi l l  not  rece ive  the  mai l .  The  Depar tment  of

Hous ing  does  not  take  respons ib i l i t y  fo r  miss ing  mai l ,  fo r  mai l  be ing  addressed

incor rec t l y ,  or  fo r  mai l  be ing  re turned  to  the  sender .  Res idents  who  rece ive  mai l

tha t  does  not  be long  to  them  shou ld  re turn  i t  to  the  f ron t  desk  immed ia te ly .  I t  i s  a

federa l  of fense  to  open  another  person ’s  mai l .   

 

Packages  can  be  c la imed  at  the  f ron t  desk .  Res idents  wi l l  rece ive  a  s l i p  i n  the i r

ma i lbox  not i fy ing  them  when  they  have  a  package  be ing  he ld  at  the  f ron t  desk .   

 

I f  a  res ident  misp laces  the i r  mai lbox  key ,  they  wi l l  need  to  not i fy  the  Hous ing  and

Res idence  L i fe  s ta f f  to  get  a  rep lacement  key .   

Miss ing  Res ident  Pol icy  and  Procedure  

The  Un ivers i ty  i s  concerned  wi th  res ident  sa fe ty  and  secur i ty  and  takes

reasonab le  s teps  toward  he lp ing  crea te  an  env i ronment  tha t  i s  sa fe  and  f ree  f rom

cr im ina l  act iv i ty .  Cr im ina l  act iv i ty  can  and  does  happen ;  however ,  soc ie ty  and  the

Un ivers i ty  are  not  immune  or  excess ive ly  i nsu la ted  f rom  cr im ina l  act iv i ty .

Knowing  th i s ,  the  Un ivers i ty  has  deve loped  th i s  po l i cy  to  ass i s t  i n  l oca t ing  miss ing

res idents  who  are  l i v ing  i n  co l l ege -owned  or  sponsored  hous ing .    

The  overwhe lm ing  major i ty  of  miss ing  person  repor ts  made  to  co l l ege  of f i c i a l s  are

due  to  res idents  a l te r ing  the i r  rou t ines  wi thout  te l l i ng  the i r  parents ,  f r i ends ,  etc .

Anyone  who  be l i eves  a  res ident  i s  miss ing  shou ld  commun ica te  the i r  concerns  to

an  i ns t i tu t i ona l  admin i s t ra tor  or  hous ing  s ta f f  member .  Such  a  repor t  wi l l

genera l l y  i n i t i a te  the  procedures  l i s ted  wi th in  th i s  po l i cy .  

Dur ing  the  move - i n  process ,  res idents  are  asked  to  prov ide  emergency  contac t

in fo rmat ion ;  however ,  prov id ing  such  i n fo rmat ion  i s  vo lun tary  i f  the  res ident  i s

over  the  age  of  18 .  Emergency  contac t  i n fo rmat ion  fo r  res ident  res idents  wi l l  be

ma in ta ined  i n  the i r  hous ing  f i l es ;  emergency  contac t  prov ided  by  non - res ident

res idents  wi l l  be  main ta ined  i n  the i r  academic  f i l es .    
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The  Un ivers i ty  of f i c i a l  rece iv ing  the  i n i t i a l  repor t  wi l l  gather  i n fo rmat ion  tha t

inc ludes :    

Name  of  the  repor t ing  i nd iv idua l  and  the i r  re la t i onsh ip  to  the  miss ing

res ident .  

The  l a s t  known  l oca t ion  of  the  miss ing  res ident  and  the  date  and  t ime  of  the

las t  known  s igh t ing .  

Known  hab i t s  and /or  rou t ines  of  the  miss ing  res ident  i nc lud ing  emp loyment ,

l oca l  and  out -of - town  contac ts  and  f r i ends .  

Any  recent  changes  to  the  miss ing  res ident ’s  mood ,  demeanor  or  behav io r .    

The  miss ing  res ident ’s  ce l l  phone  number  i f  known .  

Any  other  i n fo rmat ion  tha t  may  be  of  va lue  to  the  admin i s t ra t i on  and /or

inves t iga tors .  

The  Un ivers i ty  admin i s t ra tor  or  hous ing  s ta f f  member  wi l l  i n fo rm  the  Su l l i van

Un ivers i ty  Depar tment  of  Pub l i c  Safe ty  and  a  member  of  the  l eadersh ip  team .  I f

a  res ident  i s  determined  to  have  been  miss ing  fo r  at  l eas t  24  hours ,  the

execut ive  admin i s t ra tor  to  whom  the  repor t  i s  made  wi l l  f i r s t  d i rec t  appropr ia te

s ta f f  members  to  immed ia te ly  beg in  the  fo l l ow ing  s teps .  A  repor t  of  progress

shou ld  be  made  to  the  execut ive  admin i s t ra tor  wi th in  1  hour  to  enab le  fu r ther

ac t ion  tha t  i s  of  a  t ime ly  manner .  

Ca l l  the  miss ing  res ident ’s  ce l l  phone  to  at tempt  contac t .  

I f  no  one  can  be  contac ted  at  the  miss ing  res ident ’s  res idence ,  send  a  s ta f f

member  to  check  the i r  room .  

I n i t i a te  contac t  wi th  the  res ident ’s  RA ,  ne ighbors ,  i ns t ruc tors ,  etc . ,  to

conf i rm  or  ad jus t  the  l a s t  known  date / t ime  and  l oca t ion  of  the  i nd iv idua l ’s

known  whereabouts .  

Send  the  res ident  an  ema i l  adv is ing  them  they  are  be ing  sought .    

Send  the  res ident  a  tex t  message  ( i f  ce l l  number  i s  known )  adv is ing  them

they  are  be ing  sought .  

I f  poss ib le ,  check  Soc ia l  Med ia  fo r  any  i n fo rmat ion  tha t  may  be  he lp fu l .    

Contac t  the  hous ing  s ta f f  and /or  pub l i c  sa fe ty  to  obta in  the  res idents  car

make ,  mode l ,  year  and  co lo r  a long  wi th  the  veh ic le ’s  l i cense  p la te  number

and  s ta te .  Check  on  campus  and  at  hous ing  to  see  i f  the  miss ing  res ident ’s

veh ic le  i s  accounted  fo r .  

Contac t  Un ivers i ty  I .T .  s ta f f  to  determine  when  the  miss ing  res ident  l a s t

accessed  the  Un ivers i ty ’s  computer  network .  

Upon  be ing  updated  by  ass igned  s ta f f  members ,  the  execut ive  admin i s t ra tor

w i l l  make  a  determina t ion  as  to  whether  to  contac t  l oca l  po l i ce .  I f

paren ts /guard ians  are  i nvo lved  and /or  are  the  i n i t i a l  repor te rs  of  a  res ident ’s

miss ing  s ta tus ,  genera l l y ,  the  dec is ion  to  not i fy  po l i ce  author i t i es  wi l l  be  tha t  of

the  parents /guard ians  but  such  dec is ion  can  be  fac i l i t a ted  by  un ivers i ty

o f f i c i a l s .  I f  parents /guard ians  are  not  i nvo lved  i n  the  i n i t i a l  repor t ,  a  dec is ion

wi l l  be  made  regard ing  not i f i ca t i on  of  the  miss ing  res ident ’s  emergency  contac t

or  parent .  

Genera l  Procedure :  

1 .

a .

b .

c .

d .

e .

f .

2 .

a .

b .

c .

d .

e .

f .

g .

h .

3 .
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cont .  I f  i t  becomes  necessary  to  contac t  po l i ce  author i t i es ,  the i r  procedures

and  pro toco l s  wi l l  be  fo l l owed  by  the  Un ivers i ty .  I f  a  miss ing  res ident  i s  under

the  age  of  18  and  not  emanc ipa ted  f rom  the i r  parents ,  the  cus tod ia l  parent

w i l l  be  immed ia te ly  not i f i ed  by  un ivers i ty  of f i c i a l s .    

When  a  miss ing  res ident  i s  l oca ted ,  they  wi l l  be  asked  to  commun ica te  wi th

the  i nd iv idua l (s )  i nvo lved  i n  repor t ing  the i r  d isappearance .  Un ivers i ty  of f i c i a l s

w i l l  commun ica te  i n te rna l l y  on  a  need - to -know  bas i s  tha t  the  miss ing  res ident

has  been  l oca ted .  Al l  med ia  reques ts  wi l l  be  re fer red  to  the  Su l l i van  Un ivers i ty

Sys tem  of f i ce .  

Noise  and  Quiet  Hours  

Any  act iv i ty  such  as  p lay ing  s tereos ,  watch ing  te lev i s ion ,  p lay ing  a  mus ica l

i ns t rument ,  ye l l i ng ,  s ing ing  l oud ly ,  s lamming  doors ,  horsep lay ,  runn ing  or  any

act iv i ty  tha t  crea tes  a  d is turbance  or  can  be  heard  outs ide  one ’s  room  i s

p roh ib i ted  i n  the  res idence  ha l l s .   At  a l l  t imes ,  genera l  cour tesy  shou ld  be

exerc i sed .   Res idents  are  expected  to  demonst ra te  respect  and  comp ly  wi th  a

reques t  to  reduce  no ise  i f  asked  by  other  res idents  to  do  so .  Dur ing  mid - te rm  and

f ina l s  week  of  each  quar ter ,  a l l  ha l l s  wi l l  ab ide  by  a  24 -hour  qu ie t  hour  po l i cy .  At

the  beg inn ing  of  the  quar ter ,  defau l t  qu ie t  hours  fo r  a l l  bu i ld ings  wi l l  be  10 :00  p .m .

to  9 :00  a .m .  on  Sunday  th rough  Thursday  and  1 2 :00  a .m .  to  10 :00  a .m .  on  Fr iday

and  Saturday .  These  t imes  wi l l  be  sub jec t  to  change .  I n  the  Main  Lobby ,  a l l

res idents  and  gues ts  wi l l  ab ide  by  a  24 -hour  cour tesy  hours  po l i cy .   Fa i l u re  to

adhere  to  the  Qu ie t  Hours  wi l l  resu l t  i n  j ud ic ia l  act ion .  

 

Onl ine  Misconduct  

Res idents  are  caut ioned  tha t  behav io r  conducted  on l ine  can  sub jec t  them  to

Un ivers i ty  and /or  Depar tment  of  Hous ing  and  Res idence  L i fe  conduct  act ion ,  such

as  harassment  de l i vered  by  e lec t ron ic  med ia .  Th is  may  i nc lude  but  i s  not  l im i ted

to  ema i l s ,  phones ,  tex t ing ,  etc… Res ident  must  be  aware  tha t  i t ems  such  as  b logs ,

webpages ,  Facebook  ent r i es  and  s im i l a r  on l ine  pos t ings  are  i n  the  pub l i c  sphere

and  are  not  pr iva te .  These  pos t ings  can  sub jec t  a  res ident  to  a l l ega t ions  of

conduct  v io la t i ons  i f  ev idence  of  po l i cy  v io la t i ons  i s  pos ted  on l ine .  The  Un ivers i ty

does  not  regu la r l y  conduct  i nves t iga t ions  fo r  th i s  i n fo rmat ion  but  wi l l  take  act ion

i f  and  when  such  i n fo rmat ion  i s  brought  to  the  at ten t ion  of  Depar tment  of  Hous ing

and  Res idence  L i fe  of f i c i a l s .  

Pa int ing  Res ident  Rooms

Res ident  rooms  may  not  be  pa in ted .  Permanent  a l te ra t i ons  to  res ident  rooms  are

a l so  proh ib i ted .   
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Sp iders  

Cockroaches  

Ants  

Bed  Bugs  

Parenta l  Not i f icat ion  for  Alcoho l  and  other  Drug  Vio lat ions  

The  Depar tment  of  Hous ing  and  Res idence  L i fe  may  not i fy  parents /guard ians  of

res idents  under  2 1  years  of  age  when  a  res ident  i s  found  respons ib le  fo r  ( 1 )

v io la t i ons  of  the  drug  po l i cy ,  ( 2 )  a  second  v io la t i on  of  the  a lcoho l  po l i cy ,  and  (3 )  on

the  f i r s t  v io la t i on  of  the  a lcoho l  po l i cy  when  one  or  more  of  the  fo l l ow ing  occurs :   

 

1 .  The  res ident  demonst ra tes  a  reck less  d is regard  fo r  the i r  persona l  sa fe ty  or  the

sa fe ty  of  others ;   

2 .  Med ica l  at ten t ion  to  any  person ,  i nc lud ing  the  res ident ,  i s  requ i red  as  a  resu l t  of

the  res ident 's  a lcoho l  re la ted  behav io r ;   

3 .  There  i s  proper ty  damage ;   

4 .  The  res ident  opera tes  a  motor  veh ic le  under  the  i n f l uence  of  a lcoho l ;   

5 .  The  i nc ident  i nvo lves  another  ser ious  v io la t i on .   

6 .  The  res ident 's  a lcoho l - re la ted  behav io r  negat ive ly  impacts  the  l ea rn ing

env i ronment .   

 

Park ing  Pol icy  

Res idents  and  gues ts  must  park  the i r  veh ic les  i n  des igna ted  areas  at  Gard iner

Po in t  Res idence  Ha l l .  Al l  veh ic les  must  be  parked  appropr ia te ly  wi th in  des igna ted

spaces .  Park ing  i n  hand icapped  or  reserved  park ing  wi thout  proper

ownersh ip / i den t i f i ca t i on  i s  proh ib i ted .  Park ing  underneath  the  carpor t  i n  f ron t  of

the  bu i ld ing  i s  a l so  proh ib i ted .  Th is  area  i s  a  f i re  l ane  and  must  s tay  c lear .

Author i zed  veh ic les  and  emergency  veh ic les  have  exc lus ive  permiss ion  on ly .

Unat tended  veh ic les  may  be  removed  at  owner ’s  expense .  Owners  of  i den t i f i ed

veh ic les  may  be  sub jec t  to  j ud ic ia l  act ion  as  wel l .  

 

Pest  Contro l  

L iv ing  i n  a  res idence  ha l l  a l l ows  fo r  many  pos i t i ve  exper iences ;  however ,  l i v ing  i n

c lose  prox im i ty  to  hundreds  of  other  peop le  a l so  means  you  share  more  th ings

than  a  washer  and  dryer .  Pes ts  t rave l  i n to  the  bu i ld ing  f rom  the  outs ide  v ia

c lo th ing ,  l uggage ,  etc .  I t  i s  easy  to  br ing  i n  the  fo l l ow ing  pes ts  wi thout  even

rea l i z ing  i t :  

 

The  top  th ree  pes ts  are  at t rac ted  to  sp i l l s  and  open  food .  Make  sure  you  keep  your

room  c lean  and  put  away  food  i n  sea led  conta iners .  Sp iders  l i ke  coo l  dark  p laces .

Pay  at ten t ion  to  sp ider  webs  and  rea l i ze  tha t  they  are  so l i t a ry  crea tures  and  do

not  norma l l y  nes t  l i ke  other  pes ts .  I t  i s  impor tan t  tha t  you  rea l i ze  tha t  these  pes ts

are  eas i l y  dea l t  wi th  i f  you  not i fy  the  HRL  Of f i ce .  HRL  wi l l  contac t  main tenance  and

the  proper  extermina tor  wi l l  be  schedu led .  
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Bed  Bugs :  The  proper  hand l ing  of  these  pes ts  i s  very  impor tan t .  I f  you  suspect

you  have  bed  bugs ,  you  need  to  contac t  the  Hous ing  and  Res idence  L i fe  Of f i ce

immed ia te ly .  Main tenance  wi l l  i nspec t  your  room  and  an  extermina tor  wi l l  be

ca l l ed  i f  bed  bugs  are  conf i rmed .  The  main tenance  s ta f f  wi l l  g ive  you  a  l i s t  of

thorough  i ns t ruc t ions  of  how  to  proceed .  P lease  rea l i ze  tha t  we  can  get  r id  of

v i r tua l l y  any  pes t ,  but  i t  i s  a  process .  Fo l l ow ing  the  i ns t ruc t ions  of  the

ma in tenance  team  i s  the  key  to  e l im ina t ing  the  bed  bug  i s sue .  The  Depar tment  of

Hous ing  and  Res idence  L i fe  wi l l  prov ide  ( f ree  to  the  s tudent )  2  t rea tments  of  the

room .  I f  the  res ident  obta ins  bed  bugs  th ree  or  more  t imes ,  then  they  wi l l  be

respons ib le  fo r  the  fees  assoc ia ted .  Res idents  wi l l  not  be  a l l owed  to  move  rooms

and  are  s t rong ly  encouraged  to  not  s tay  i n  other  res ident ’s  room  unt i l  the  room

has  been  t rea ted  and  c leared  by  the  extermina t ing  company .   

L ice :  I f  you  suspect  tha t  you  have  l i ce ,  your  f i r s t  s tep  i s  to  contac t  the  Hea l th  and

Wel lness  Coord ina tor ,  at  ( 502 )  4 13 -8618  to  get  checked .  Once  a  case  of  l i ce  i s

conf i rmed ,  af fec ted  res idents  must  not i fy  the  Hous ing  Of f i ce  so  extermina tors  can

be  contac ted .  The  res ident  must  then  bag  up  a l l  of  the i r  c lo thes ,  l i nens ,  towe ls ,

s tu f fed  an ima ls ,  and  ha i r  supp l i es  (ponyta i l  ho lders ,  headbands ,  hats ) .  The

res ident  must  a l so  wash  brushes  and  combs .  The  res ident  must  then  t rea t  the i r

sca lp  and  ha i r  wi th  a  l i ce  shampoo  (e .g .  Nix ) .  These  t rea tments  are  l ess  ef fec t ive

i f  one  t r i es  to  t rea t  themse lves .  Seek  he lp  f rom  a  guard ian ,  f r i end ,  or  the  Hea l th

Coord ina tor  to  ensure  tha t  the  t rea tment  i s  ef fec t ive .  The  res ident  must  fo l l ow  up

wi th  Hea l th  Coord ina tor  to  ensure  tha t  the  t rea tment  worked .  

Pets  

Pets  are  not  permi t ted  i n  the  res idence  ha l l s .  Th is  i nc ludes  newts ,  f rogs ,

sa lamanders ,  b i rds ,  or  any  l i f e  fo rm  tha t  can  surv ive  outs ide  of  water .  Freshwater

f i sh  ( i n  a  tank  no  l a rger  than  10  ga l l ons )  are  the  on ly  pets  a l l owed  i n  Gard iner

Po in t  Res idence  Ha l l .   Aquar iums  or  tanks  l a rger  than  10  ga l l ons  are  not  permi t ted

in  the  ha l l s .  Guest 's  pets  are  a l so  not  permi t ted  i n  the  res idence  ha l l s .  

 

Serv ice  an ima ls  may  be  a l l owed  i n  the  Res idence  Ha l l .  P lease  see  Disab i l i ty

Serv ices/Accommodat ions  fo r  more  deta i l s  and  requ i red  documenta t ion .

Reques ts  wi l l  be  cons idered  on  a  case -by -case  bas i s .  

Post ing  Guide l ines  

Pos t ing  to  Res ident  Room  Doors :  RAs  are  permi t ted  to  pos t  “door  decs ”  fo r  each

res ident  i n  the i r  ha l l  at  the  beg inn ing  of  each  quar ter .  RAs  may  a l so  pos t  f l yers  or

reminders  on  the i r  res idents ’  room  doors .  Res idents  are  permi t ted  to  decora te

the i r  doors ,  but  pos t ings  and  decora t ions  must  be  tas te fu l  and  appropr ia te .

Decora t ions  shou ld  not  i nc lude  vu lgar  l anguage ,  photos /p ic tures  expos ing

in t imate  anatomy ,  or  photos /p ic tures  d isp lay ing  any  i l l ega l  behav io r .    
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Post ing  to  the  Hal ls :  The  Depar tment  of  Hous ing  and  Res idence  L i fe  res t r i c t s

access  to  res idence  ha l l  fac i l i t i es  to  res idents  and  the i r  escor ted  gues ts ,  and

ind iv idua l s  conduct ing  of f i c i a l  un ivers i ty  bus iness .  For  those  recogn ized  Un ivers i ty

res ident  organ iza t ions  and  act iv i t i es ,  non -pro f i t  organ iza t ions ,  and  commerc ia l

en terpr i ses  who  wish  to  adver t i se  i n  the  res idence  ha l l s ,  the  fo l l ow ing  gu ide l i nes

have  been  es tab l i shed  to  assure  our  res idents  a  sa fe  and  comfor tab le  l i v ing

env i ronment  as  wel l  as  some  degree  of  pr ivacy .  Un ivers i ty  res ident  organ iza t ions

and  act iv i t i es ,  non -pro f i t  organ iza t ions ,  and  commerc ia l  enterpr i ses  who  wish  to

pub l i c i ze  events ,  serv ices  or  products  i n  the  fo rm  of  a  pos ter  or  f l yer  shou ld  send

the i r  mater ia l s  to  a  Hous ing  and  Res idence  L i fe  s ta f f  member  fo r  of f i c i a l  approva l .

Approved  f l yers  and  pos ters  wi l l  be  d is t r ibu ted  to  the  res idence  ha l l s  and  pos ted

by  ha l l  s ta f f .   

 

Organ iza t ions  may  a l so  drop  of f  f l yers ,  pos ters ,  coupons ,  or  souven i rs  at  the

Of f i ce  of  Hous ing  and  Res idence  L i fe  fo r  approva l  and  pos t ing  by  ha l l  s ta f f .   On ly

one  pos t ing  mater ia l  per  event  i s  a l l owed .  Al l  ads  or  f l yers  rece ived  wi l l  have  a

des igna ted  space  i n  which  they  may  be  pos ted .   

 

Pr io r i ty  i n  the  common  areas  wi l l  be  g iven  to  a l l  Res ident  L i fe -af f i l i a ted  and

recogn ized  groups .  The  Depar tment  of  Hous ing  and  Res idence  L i fe  reserves  the

r igh ts  to  not  pos t  ads  or  f l yers  tha t  are  not  i n  accordance  wi th  the  miss ion

s ta tement  of  the  Of f i ce  of  Hous ing  and  Res idence  L i fe  or  Un ivers i ty  po l i c i es .

P lease  note  tha t  i t ems  cannot  be  p laced  i n  res ident  mai lboxes  tha t  are  not

spec i f i ca l l y  addressed  to  an  i nd iv idua l .   

 

Mark ings  or  pos t ings  on  exter io r  sur faces  of  the  res idence  ha l l  a l so  are  proh ib i ted ;

th i s  i nc ludes  but  i s  not  l im i ted  to  wr i t i ng  messages  on  s idewa lks  us ing  cha lk  or

tape .   

 

Power  Str ips  and  Extens ion  Cords  

Mul t ip le -out le t  connect ions  are  proh ib i ted  un less  they  are  a  " temporary "  power

s t r ip  (or  box )  wi th  a  bu i l t - i n  c i rcu i t  breaker ,  car ry  an  Underwr i te r 's  Labora tory  (UL )

approva l ,  and  have  a  max imum  l oad  of  15  amps .  Power  s t r ips  wi th  surge

suppressors  do  not  meet  th i s  s tandard  un less  they  have  a  bu i l t - i n  c i rcu i t  breaker .

Power  s t r ips  shou ld  not  be  used  i n  a  bu i l t - i n  c i rcu i t  breaker .  Power  s t r ips  shou ld

not  be  used  i n  a  ser ies  (one  power  s t r ip  p lugged  i n to  another ) .  Extens ion  cords  are

a l l owed  prov ided  they  are  UL  approved ,  i n  good  cond i t i on ,  and  p lugged  d i rec t l y

in to  a  power  s t r ip  equ ipped  wi th  bu i l t - i n  c i rcu i t  breaker .  Extens ion  cords  shou ld

not  be  used  i n  a  ser ies  (one  cord  p lugged  i n to  another ) .   
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Pregnancy/Fami ly  

Res idents  who  are  pregnant  are  permi t ted  to  l i ve  i n  res ident  hous ing  dur ing  the i r

pregnancy .  Th is  i n fo rmat ion  must  be  d iscussed  wi th  the  Hous ing  Pro -Sta f f  i n  order

to  make  sure  tha t  appropr ia te  ar rangements  are  made  i n  the  event  of  med ica l

p rob lems ,  the  onset  of  l abor ,  etc .  Re levant  i n fo rmat ion  wi l l  be  shared  wi th  those

who  have  a  spec i f i c  need  to  know .  Campus  hous ing  i s  des igned  fo r  i nd iv idua l

res idents .  Su l l i van  Un ivers i ty  Sys tem  does  not  prov ide  fami ly  hous ing  or  marr ied -

res ident  hous ing .  Res idents  wi th  ch i ld ren ,  spouses ,  etc .  are  encouraged  to  come  to

the  Depar tment  of  Hous ing  and  Res idence  L i fe  fo r  a  l i s t i ng  of  of f -campus  hous ing

opt ions .  

 

Propp ing  Doors  

Outs ide  doors  shou ld  not  be  propped  open  ( i .e . ,  put t ing  an  ob jec t  l i ke  a  rock  or

book  i n  f ron t  of  the  door  to  keep  i t  f rom  l ock ing ) .  Each  res ident  enter ing  or  l eav ing

the  ha l l  shou ld  ensure  tha t  ent rances  and  ha l l  doors  are  secured  and  l ocked  to

prevent  unauthor i zed  ent ry .  Th is  i nc ludes  ho ld ing  a  door  fo r  someone  who  does

not  l i ve  i n  the  res idence  ha l l .   

 

Room  doors  shou ld  rema in  c losed  at  a l l  t imes  when  the  room  i s  unoccup ied .

Leav ing  a  room  door  propped  open  when  the  room  i s  unoccup ied  cou ld  cause

sa fe ty  i s sues ,  and  may  resu l t  i n  j ud ic ia l  consequences .  I f  a  hous ing  s ta f f  member

f inds  a  room  door  propped  open ,  they  wi l l  shut  the  door .   

 

 

Res idence  Hal l  Lobby ,  Lounge ,  and  Common  Area  Usage  

Res idence  ha l l  l obb ies ,  l ounges  and  common  areas  i nc lud ing  those  tha t  are  shared

wi th  Un ivers i ty  Din ing  are  reserved  fo r  res idence  ha l l  res idents '  use  on ly .

Un ivers i ty  organ iza t ions ,  externa l  organ iza t ions ,  and  res idents  may  not  reserve  or

meet  i n  any  res idence  ha l l  l obby ,  l ounge ,  or  common  area .  Al l  l obby ,  l ounge  and /or

common  area  programs  or  meet ings  must  be  sponsored  by  Hous ing  and  Res idence

L i fe  s ta f f .  Al l  l obby ,  l ounge  or  common  area  reserva t ions  must  be  reques ted  and

approved  by  the  hous ing  pro -s ta f f .  

 

Restorat ion  Depos i t  

The  res tora t i on  depos i t  i s  he ld  unt i l  the  res ident  checks  out .  Shou ld  there  be  no

excess ive  wear  to  the i r  room  and /or  fu rn i tu re ;  an  appropr ia te  amount  wi l l  be

cred i ted  back  to  the  res ident 's  Un ivers i ty  account .  An  appropr ia te  amount  thereo f

w i l l  be  used  to  res tore  the  room  af te r  the  res ident  l eaves  the  bu i ld ing .   Res idents

shou ld  not  expect  to  rece ive  the  ent i re  amount  back .  Damage  or  excess ive  wear

occur r ing  dur ing  the  res ident 's  te rm  of  res idence  wi l l  be  repa i red  or  c leaned  and

pa id  fo r  at  tha t  t ime .  The  res ident  wi l l  be  asked  to  pay  fo r  such  repa i rs  or  c lean ing

wi thout  us ing  the  res tora t i on  depos i t .  Th is  depos i t  i s  reserved  fo r  the  res ident 's

f ina l  checkout .   
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Depos i t s  are  re funded  af te r  a  res ident ’s  check -out  paperwork  i s  processed  and

the  room  i s  checked  by  an  RA .  Th is  process  usua l l y  takes  about  a  week  but  can

take  l onger  at  the  end  of  the  quar ter  when  more  peop le  are  mov ing  out  at  once .

Restora t ion  depos i t  re funds  are  automat ica l l y  cred i ted  towards  the  rema in ing

amount  owed  to  the  Un ivers i ty  on  the  res ident ’s  l edger .  I f  a  res ident  does  not  owe

the  Un ivers i ty  any  money ,  the  re fund  wi l l  be  cred i ted  to  the  Su l l i van  deb i t  card

rece ived  by  the  res ident  upon  mov ing  i n to  the  ha l l .  I f  a  res ident  s t i l l  owes  the

Un ivers i ty  but  wou ld  l i ke  the i r  re fund  back ,  they  may  contac t  the  Bus iness  of f i ce

to  reques t  the i r  re fund  be  cred i ted  to  the i r  Su l l i van  deb i t  card .  

Room  and  Roommate  Changes  

Room  and  roommate  changes  are  made  at  the  d iscre t ion  of  the  Pro fess iona l  Sta f f .   

Al l  roommates  shou ld  f i r s t  re fer  to  the i r  Roommate  L iv ing  Agreement  fo rms

(ht tp : / /hous ing .su l l i van .edu /pdf /Roommate%20L iv ing%20Agreement .pdf )  before

approach ing  any  Hous ing  s ta f f  member  i n  at tempts  to  work  th rough  cer ta in

d i f f i cu l t i es .   

Res idents  are  asked  to  make  every  ef fo r t  to  l i ve  wi th  the i r  cur ren t  roommate (s ) .  

Al l  roommate / room  change  i nqu i r i es  MUST  then  go  th rough  the  RA .  I t  i s  impor tan t

fo r  these  res ident -s ta f f  members  to  be  aware  of  what  i s  tak ing  p lace  on  the i r  ha l l s

and  to  at tempt  to  prov ide  some  ass i s tance .  The  RAs  wi l l  a lways  conduct  a  fo rma l

med ia t i on  process  between  the  roommates  before  hav ing  the  of f i ce  s ta f f  meet

w i th  them .  I f  the  RA  med ia t i on  process  does  not  work ,  the  roommates  can  then

meet  wi th  an  of f i ce  s ta f f  member  who  wi l l  conduct  a  second ,  more  fo rma l

med ia t i on  process .  There  wi l l  be  NO  roommate / room  changes  un less  i t  i s  an

ext reme  case .  I n  other  words ,  roommate / room  changes  are  NOT  s imp ly  go ing  to

be  approved  fo r  no  adequate  reason .   No  matter  the  s i tuat ion ,  there  wi l l  on ly  be

ONE  roommate/ room  change  per  res ident  per  quarter .   So ,  we  encourage  each

res ident  to  t ry  to  work  th rough  d i f f i cu l t  s i tua t ions  (both  amongst  themse lves  and

wi th  the  he lp  of  Hous ing  s ta f f  members )  before  assuming  a  change  i s  imminent .  

 KEEP  IN  MIND :  there  i s  no  per fec t  roommate ,  whether  you  are  male  or  fema le .  No

mat ter  who  you  l i ve  wi th ,  there  wi l l  be  cer ta in  th ings  you  do  not  l i ke  about  each

other .  I t  i s  impera t ive  tha t  you  keep  th i s  i n  mind  whi le  l i v ing  wi th  someone  i n

co l l ege ,  or  e lsewhere .  There fore ,  roommates  shou ld  f i nd  a  compromise  on

d isagreements  i ns tead  of  s imp ly  at tempt ing  to  change  rooms  or  roommates .   

 

Res idents  may  not  move  f rom  the i r  ass igned  rooms  i n to  other  res idence  ha l l

rooms  wi thout  pr io r  permiss ion  of  the  hous ing  pro -s ta f f .   Room  or  roommate

changes  are  not  made  based  on  race ,  co lo r ,  re l i g ion ,  nat iona l  or ig in ,  ances t ry ,

sexua l  or ien ta t i on ,  or  phys ica l  ab i l i t y .   

 

Fa i l u re  to  comp le te  the  room  change  process  appropr ia te ly  and  as  expressed  i n

the  above  procedures  (e .g . ,  not  tu rn ing  i n  paperwork  or  keys )  wi l l  resu l t  i n  a

min imum  $35  charge ) .  To  submi t  a  reques t  fo r  a  room  change ,  the  res ident  must

comp le te  the  room  change  reques t  fo rm  l oca ted  on  the  hous ing  webs i te ,  under

forms  and  i n fo rmat ion .  
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Room  Entry  and  Searches  

The  un ivers i ty  reserves  the  r igh t  to  i nspec t  a  room  fo r  damage  or  s to len

proper ty ,  to  make  repa i rs ,  and  to  check  rooms  at  a l l  break  per iods .  The

Un ivers i ty  reserves  the  r igh t  to  enter  rooms  and  conduct  veh ic le  searches

wi thout  a  search  warrant  fo r  any  reasonab le  purpose .  Per iod ic  Safe ty  i nspec t ions

are  per formed  by  Hous ing  and  Res idence  L i fe  s ta f f  members  at  l eas t  once  per

quar te r  i n  order  to  check  on  the  sa fe ty  and  secur i ty  of  each  room .   

 

Safety  &  Pol icy  Compl iance  Checks :   

These  checks  conducted  by  members  of  the  Hous ing  s ta f f  occur  as  needed  to

ensure  the  sa fe ty  and  san i ta t i on  cond i t i ons  of  each  apar tment  are  be ing  met .

(See  e lec t r i ca l  out le ts  and  apar tment  c lean ing . )  Dur ing  sa fe ty  checks  or  hous ing

rounds  s ta f f  a l so  check  fo r  po l i cy  v io la t i ons  as  descr ibed  here in .  Fur thermore ,

Un ivers i ty  representa t ives  and  l aw  enforcement  of f i cers  may  enter  s tudent

hous ing  un i t s  to  conduct  searches  fo r  i l l ega l  drugs ,  f i rearms  and  other

unauthor i zed  i t ems .  These  checks  need  not  be  announced ,  and  I t  i s  not  necessary

for  you  to  be  present  dur ing  these  checks .   

Safety  and  Secur i ty  

Severa l  prac t i ces  and  po l i c i es  are  emp loyed  at  the  Un ivers i ty  to  ensure  as  sa fe  a

commun i ty  as  poss ib le ,  but  a  key  e lement  i s  res ident  coopera t ion .  Exter io r  doors

are  l ocked  24  hours  a  day .  However ,  each  res ident  enter ing  and  l eav ing  the  ha l l

shou ld  make  sure  tha t  the  ent rances  are  secured  and  l ocked .  Doors  shou ld  not  be

propped  open .  Unauthor i zed  ent ry  shou ld  not  be  permi t ted .  Also ,  res idents  are

not  a l l owed  to  ex i t  a  res idence  ha l l  th rough  the  emergency  doors / f i re  ex i t  except

dur ing  an  emergency .   

 

I t  i s  impor tan t  tha t  res idents  are  secur i ty  consc ious  i n  the  ha l l s ,  on  the  campus ,

and  i n  the  commun i ty .  Res idents  shou ld  be  fami l i a r  wi th  these  sa fe ty  precaut ions .

Also ,  res idents  shou ld  be  aware  of  the i r  act ions  and  the  potent i a l  danger  tha t

cou ld  be  i n f l i c ted  on  other  persons  or  proper ty .  The  v io la t i on  of  a  sa fe ty  po l i cy

w i l l  resu l t  i n  res idence  ha l l  probat ion  and /or  te rmina t ion  of  the  hous ing  cont rac t .

Pro tec t  yourse l f  as  wel l  as  your  ne ighbors .   

 

Sani tat ion  and  Persona l  Hygiene  

Res idents  are  expected  to  prac t i ce  appropr ia te  persona l  hyg iene  ( i nc luded  but

not  l im i ted  to  shower ing  as  necessary ,  hav ing  c lean  l aundry ,  etc . )  and  to  main ta in

an  env i ronment  wi th in  the i r  room  and  commun i ty  which  i s  san i ta ry .  Per i shab le

food  i t ems  shou ld  be  s tored  i n  sea led  conta iners  and /or  re f r igera ted .  Trash  and

food  debr i s  shou ld  be  d isposed  of  i n  the  des igna ted  t rash  l oca t ion  on  the

res idence  ha l l  f l oor .   
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Secur i ty  Cameras  

For  the  sa fe ty  and  secur i ty  of  res idents  and  gues ts ,  secur i ty  cameras  are  p laced  i n

the  common  areas  of  the  res idence  ha l l s  ( i n te r io r  and  exter io r ,  exc lud ing

res t rooms ) .  These  cameras  are  used  fo r  sa fe ty  purposes  on ly  and  wi l l  on ly  be

accessed  by  appropr ia te  pro fess iona l  s ta f f  wi th in  Hous ing  and  Res idence  L i fe .  I t  i s

a  v io la t i on  of  res idence  ha l l  po l i cy  to  tamper  wi th  sa fe ty  equ ipment ,  i nc lud ing

secur i ty  cameras .   

Sexua l  Misconduct  Pol icy  

Any  i nd iv idua l  tha t  be l i eves  they  have  been  sexua l l y  assau l ted  shou ld  contac t  the

po l i ce  immed ia te ly  and  subsequent ly  not i fy  a  Hous ing  and  Res idence  L i fe  s ta f f

member  as  soon  as  poss ib le .  I t  i s  the  po l i cy  of  the  Un ivers i ty ,  at  the  v ic t im 's

reques t ,  to  make  room  changes  as  i s  reasonab ly  ava i l ab le .   Res idents  des i r ing

add i t i ona l  i n fo rmat ion  on  the  Un ivers i ty 's  Sexua l  Of fense  Po l i cy  may  p ick  up  an

in format ive  brochure  i n  the  Admin i s t ra t i ve  Of f i ce .  

Shutt le  Serv ice  

The  Un ivers i ty  prov ides  shut t l e  serv ice  dur ing  the  morn ings  and  af te rnoons

Monday -Fr iday  per  the  most  recent  vers ion  of  the  Shut t l e  Schedu le .   Schedu les  are

prov ided  at  or ien ta t i on  and  are  a l so  ava i l ab le  i n  the  Student  Serv ices  Of f i ce .

Res idents  are  a l l owed  to  park  on  campus  on ly  i f  they  obta in  the  proper  park ing

permi t  th rough  the  campus  books tore .  

 

Smoking  

The  Un ivers i ty  i s  a  smoke - f ree  campus .  Smok ing  i s  proh ib i ted  i n  a l l  bu i ld ings  and

outdoor  areas  ( i nc lud ing  the  res idence  ha l l )  except  des igna ted  l oca t ions .

I nd iv idua l s  must  rema in  30  fee t  away  f rom  the  bu i ld ing  when  smok ing .  L igh t ing

ob jec ts  on  f i re ,  vanda l i z ing ,  and  damag ing  un ivers i ty  proper ty  i n  the  des igna ted

smok ing  area  i s  proh ib i ted .  Res idents  who  v io la te  th i s  po l i cy  by  smok ing  i n  the

res idence  ha l l  or  non -des igna ted  areas  wi l l  be  sub jec t  to  j ud ic ia l  process .     

 

Sol ic i ta t ion  

Door - to -door  d is t r ibu t ion ,  so l i c i t a t i on ,  fund - ra i s ing ,  sa les ,  or  commerc ia l  act iv i ty

are  not  permi t ted  wi th in  the  res idence  ha l l .  So l i c i t a t i on  i nc ludes  pyramid  schemes

as  wel l .  P lease  remember  tha t  res idents  and  gues ts  are  not  permi t ted  to  run  a

bus iness  f rom  the  res idence  ha l l .  

 

Sports  in  the  Res idence  Hal ls  

Spor ts  act iv i t i es  i ns ide  the  res idence  ha l l s  are  not  permi t ted .  Th is  i nc ludes  but  i s

no t  l im i ted  to  p lay ing  hackeysack ,  ro l l e rb lad ing ,  hav ing  water  f i gh ts ,  and  b ike

r id ing .   
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Terminat ion  

Disc ip l i nary  proceed ings  are  commenced  upon  the  repor t  of  a  v io la t i on  by

Un ivers i ty  s ta f f .  Termina t ion  of  the  r igh t  fo r  a  res ident  to  res ide  i n  Un ivers i ty

Hous ing  sha l l  become  ef fec t ive  upon  de l i very  of  wr i t ten  not i ce  to  the  res ident .  

 Res ident  wi l l  have  a  max imum  of  48  hours  to  remove  the i r  be long ings  and

proper ly  check -out  wi th  a  Hous ing  Sta f f  Member .   

Termina t ion  wi l l  be  imposed  fo r  causes  to  i nc lude  po l i cy  v io la t i ons  and /or  other

v io la t i ons  of  the  l ease  agreement  and  i s  based  on  the  sub jec t ive  j udgment  of

Un ivers i ty  Admin i s t ra tors .  The  rema in ing  charges  ( i .e .  ren t  fo r  the  rema inder  of

the  l ease  agreement ,  assessment  fo r  repa i rs ,  etc . )  wi l l  become  due  wi th in  30  days

of  te rmina t ion .   For  more  i n fo rmat ion  on  te rmina t ion ,  re fer  to  the  te rmina t ion

appea l  process  i n  th i s  manua l .  

Theft  

Thef t  or  unauthor i zed  possess ion  of  persona l  or  un ivers i ty  proper ty  i s  proh ib i ted .

Thef t  may  be  repor ted  to  l oca l  po l i ce  author i t i es  and  campus  Pub l i c  Safe ty  and

wi l l  resu l t  i n  j ud ic ia l  act ion .  

 

Trash  and  Trash  Rooms  

Res idents  are  respons ib le  fo r  d isposa l  of  the i r  t rash .  Res idents  shou ld  empty  t rash

in to  the  proper  garbage  receptac les ,  l oca ted  i n  des igna ted  areas  of  the  ha l l .  

 Res idents  found  to  be  improper ly  d ispos ing  of  the i r  t rash  wi l l  be  sub jec t  to  the

jud ic ia l  process .  

 

Unauthor ized  Entry  

Res idents  must  prevent  unauthor i zed  i nd iv idua l s  f rom  enter ing  the  res idence  ha l l .

Res idents ,  gues ts ,  and /or  res idents  may  not  enter  another  res ident 's  room  wi thout

the i r  permiss ion .  

 

 

Vacat ion  (Break )  Per iods  

Res idents  Who  Wish  to  Stay  over  Breaks :  

Res idents  and  the i r  gues ts  are  not  to  be  i n  the  ha l l s  wi thout  permiss ion  f rom  the

Depar tment  of  Hous ing  and  Res idence  L i fe  dur ing  quar ter  breaks .  Hous ing  i n

Gard iner  Po in t  Res idence  Ha l l  i s  prov ided  to  Su l l i van  Un ivers i ty  Sys tem  res idents

in  accordance  wi th  of f i c i a l  dates  pub l i shed  i n  the  academic  ca lendar .  Gard iner

Po in t  Res idence  Ha l l  does  not  prov ide  1 2  month  hous ing  accommodat ions  and  i s

o f f i c i a l l y  c losed  to  res ident  occupancy  dur ing  the  fo l l ow ing  break  per iods ,  un less

res idents  f i l l  out  the  Break  Hous ing  App l i ca t i on  and  are  approved .  Break  hous ing

app l i ca t i ons  are  ava i l ab le  i n  the  hous ing  and  res idence  l i f e  of f i ce .  Res idents  must

vacate  by  the  Saturday  af te r  f i na l s  and  may  re turn  on  the  Sunday  before  schoo l

s ta r ts .  For  spec i f i c  dates  and  t imes ,  p lease  contac t  the  hous ing  of f i ce .  
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Proper  Care  and  Main tenance  of  Fac i l i t i es :  Proper  care  and  main tenance

requ i res  vacat ing  of  the  k i tchen /d in ing  area  and  per iod ic  shutdown  and

in ter rupt ion  of  bas ic  serv ices  to  tha t  area .  

Safe ty  &  Secur i ty :  Dur ing  t rad i t i ona l  break  per iods  res idents  l eave  the  campus

and  vacate  the  res idence  ha l l s ,  un ivers i ty  of f i ces  are  c losed  on  ho l idays ,  and

serv ices  and  s ta f f i ng  l eve l s  are  reduced .  These  fac tors  comb ined  requ i re

c los ing  res idence  ha l l s  and  d in ing  fac i l i t i es  and  res t r i c t i ng  access  to  reduce

safe ty  and  secur i ty  r i sks .  

Sta f f ing  &  Serv ices :  Break  per iods  are  typ ica l l y  schedu led  around  major

ho l idays  and  are  popu la r  t imes  fo r  un ivers i ty  personne l  to  ut i l i ze  ho l iday  and

vacat ion  t ime ,  thus  reduc ing  s ta f f i ng  l eve l s  and  serv ice .  Un ivers i ty  s ta f f  ut i l i zes

th i s  t ime  to  conduct  t ra in ing  programs  fo r  s ta f f ,  work  on  spec ia l  pro jec ts ,

prepare  fo r  the  upcoming  semester ,  and  are  not  ab le  to  prov ide  a l l  serv ices

typ ica l l y  ava i l ab le  dur ing  regu la r  opera t ions .  

Cost :  mea l  cos ts  do  not  cover  break  per iods .  Prov id ing  these  serv ices  wou ld

requ i re  the  assessment  of  add i t i ona l  fees  to  cover  a l l  cos ts .  

PLEASE  NOTE :  Res idents  must  submit  a  separate  app l icat ion  for  each  break .   

The  Din ing  Hal l  i s  c losed  dur ing  break  per iods  ( to  reopen  the  Wednesday

before  c lasses  beg in )  for  severa l  important  reasons :  

1 .

2 .

3 .

4 .

 

EL IG IB IL ITY  FOR  BREAK  HOUSING :   

P lease  rev iew  the  fo l l ow ing  po l i c i es  and  s ta tements  of  respons ib i l i t y .  I n  add i t i on  to

the  fo l l ow ing  gu ide l i nes  fo r  e l ig ib i l i t y ,  res idents  who  are  reques t ing  Break  Hous ing

must  have  no  record  of  ser ious  conduct  v io la t i ons  (a lcoho l  or  subs tance  abuse ,

res idence  ha l l  or  conduct  probat ion ,  vanda l i sm ,  secur i ty ,  or  sa fe ty  v io la t i ons  etc . ) .

Such  v io la t i ons  wi l l  resu l t  i n  the  immed ia te  den ia l  of  your  app l i ca t i on .  

Al l  res idents  need ing  to  s tay  over  break  wi l l  be  requ i red  to  pay  a  da i l y  fee  of

$10 .  Add i t i ona l  fees  may  occur  i f  dead l ines  aren ’ t  met .  The  Depar tment  of

Hous ing  may  of fe r  commun i ty  serv ice  opt ions  fo r  s tudents  who  cannot  af fo rd

to  make  the  break  hous ing  payment .  Res ident  Or ien ta t i on  Crew  members  wi l l

be  a l l owed  to  s tay  over  break  f ree  of  charge .  The  proper  app l i ca t i on  must  be

f i l l ed  out  and  s tudent  must  be  accepted  i n  the  commi t tee  before  break  beg ins .  

As  a lways ,  the  exter io r  doors  of  the  res idence  ha l l  wi l l  be  a lways  l ocked .

Res idents  wi l l  on ly  be  ab le  to  access  the i r  res idence  ha l l  room  th rough  the

f ron t  door  of  the  bu i ld ing .  Res idents  must  not  prop  open  doors ,  g ive  the i r

bu i ld ing  key  to  another  person ,  or  a l l ow  access  to  any  unauthor i zed  person .

P lease  repor t  any  secur i ty  or  other  prob lem (s )  to  Pub l i c  Safe ty  immed ia te ly

( 4 13 -8888 ) .   

BREAK  HOUSING  POLIC IES  &  PROCEDURES :   
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You  are  encouraged  to  exerc i se  care  and  caut ion  dur ing  breaks .  More

impor tan t l y ,  p lease  repor t  any  susp ic ious  i nd iv idua l  to  Pub l i c  Safe ty  ( 4 13 -8888 ) .

Pub l i c  Safe ty  Of f i cers  wi l l  pat ro l  i ns ide  bu i ld ings  on  a  regu la r  schedu le  dur ing

breaks .  A  l i s t  of  res idents  author i zed  to  s tay  i n  res idence  ha l l s  dur ing  break  i s

p rov ided  to  Pub l i c  Safe ty .  Any  unauthor i zed  res ident  wi l l  be  asked  to  l eave  the

bu i ld ing  and  repor ted  to  the  Of f i ce  of  Hous ing  and  Res idence  L i fe .  

I f  reques ted  by  any  un ivers i ty  of f i c i a l  ( i nc lud ing  RAs ) ,  you  wi l l  comp ly  i n

accordance  wi th  the  Res ident  Handbook  and  the  Hous ing  Manua l .  No  one  i s

permi t ted  i n  the  res idence  ha l l s  dur ing  break  except  those  res idents  whose

app l i ca t i on  fo r  break  hous ing  has  been  approved .  No  v is i ta t i on  by  anyone

(other  than  immed ia te  fami ly )  i s  permi t ted  dur ing  break ,  un less  approved  by

the  hous ing  depar tment .  I f  you  a l l ow  an  unauthor i zed  person  access  to  the

Res idence  Ha l l  your  break  hous ing  pr iv i l eges  wi l l  be  revoked  immed ia te ly .  

The  cus tod ia l  and  main tenance  s ta f f  wi l l  be  c lean ing  and  renovat ing  the

res idence  ha l l s ,  and  as  such  there  might  be  temporary  i nconven iences .

Res idents  are  encouraged  not  to  i n te r fe re  wi th  the i r  processes .  Fac i l i t i es  and

other  un ivers i ty  of f i c i a l s  may  have  to  enter  any  room  fo r  main tenance  or  other

necessary  up -keep  of  the  res idence  ha l l s .  

Al l  Un ivers i ty  po l i c i es  are  i n  ef fec t  over  the  break .  

Vio la t i on  of  the  above  po l i c i es  and  procedures ,  other  app l i cab le  un ivers i ty

po l i c i es ,  and  l oca l ,  s ta te ,  and  federa l  l aws  dur ing  breaks  are  sub jec t  to

immed ia te  revocat ion  of  the  pr iv i l ege  of  be ing  i n  the  res idence  ha l l  dur ing

break ,  doub le  f i nes ,  and  other  sanct ions  as  appropr ia te .  

The  cos t  of  Break  Hous ing  i s  NOT  covered  under  s tandard  f i nanc ia l  a id .  The

cos t  of  Break  Hous ing  wi l l  be  due  upon  rece ip t  of  the  app l i ca t i on .  The  to ta l

charges  are  to  be  pa id  to  the  campus  Bus iness  Of f i ce .  Fa i l u re  to  do  so  wi l l

resu l t  i n  the  s tudent ’s  account  be ing  put  on  an  academic  ho ld .  

There  are  NO  re turns ,  i .e .  i f  you  pay  fo r  X  number  of  n igh ts  dur ing  the  quar ter

break  and  dec ide  not  to  s tay  tha t  dura t ion ,  there  are  NO  re funds .  

RESIDENTS  WHO  LEAVE  FOR  BREAK  PERIODS :  

I t  i s  requ i red  tha t  the  l a s t  res ident  to  l eave  the i r  room  make  sure  tha t  the  fo l l ow ing

tasks  are  comp le te :   

 

1 .  Leave  the  heater /a i r  cond i t i oner  on  l ow .  

2 .  Unp lug  a l l  e lec t r i ca l  app l i ances  except  fo r  aquar iums  and  re f r igera tors .   

3 .  Turn  a la rm  c locks / t imers  of f .   

4 .  Empty  a l l  garbage  f rom  t rash  cans  i n to  t rash  room  receptac les  on  each  f l oor .   

5 .  Close  and  l ock  windows .   

 a .  F i rs t  f l oor  res idents  shou ld  c lose  cur ta ins .   

 b .  Other  f l oors  shou ld  l eave  cur ta ins  open .    

6 .  Turn  of f  l i gh ts .   

Dur ing  the  break ,  s ta f f  wi l l  check  each  room  fo r  sa fe ty  and  secur i ty  reasons .

Charges  wi l l  be  app l i ed  to  res idents ’  l edgers  i f  they  do  not  meet  requ i rements  to

food  i t ems  and  garbage  over  break  per iods .  Din ing  room  serv ices  wi l l  not  be

ava i l ab le  dur ing  breaks .   44



Sunday  –  Wednesday    7  a .m .  to  1 2 :00  am .  

Thursday  –  Saturday  Overn igh t  gues ts  are  permi t ted .    

(Any  gues t  s tay ing  pas t  midn igh t  wi l l  be  cons idered  as  an  overn igh t  gues t . )  

Vehic les  

Cars  and  other  veh ic les  must  be  opera ted  wi th  matur i ty  and  good  sense .  Your  car

rad io  i s  fo r  your  persona l  en joyment .  Loud  mus ic  b la r ing  f rom  cars  i s  a lways

proh ib i ted  i n  the  res idence  ha l l  park ing  l o t .  Park ing  under  the  overhang  fo r

excess ive  amount  of  t ime  i s  proh ib i ted .   Al l  veh ic les  must  d isp lay  cur ren t  l i cense

p la tes  and  must  be  reg i s te red  wi th  the  Depar tment  of  Hous ing  and  Res idence  L i fe

w i th in  the  f i r s t  week  of  each  quar ter .  There  i s  no  guarantee  of  park ing  at  the

res idence  ha l l ;  carpoo l ing  f rom  hometowns  i s  recommended .  Guests  may  park  i n

any  ava i l ab le  spots  i n  the  Gard iner  Po in t  park ing  l o t .  Uns igh t l y  and  abandoned

veh ic les  ( i nc lud ing  veh ic les  wi th  f l a t  t i res ,  broken  windows ,  l eak ing  f l u ids  or  i n

obv ious  need  of  repa i r )  are  not  permi t ted  i n  the  Gard iner  Po in t  Res idence  Ha l l .

Repa i rs ,  o i l  changes ,  and  veh ic le  wash ing  are  not  permi t ted  anywhere  on

Un ivers i ty  premises  un less  spec ia l i zed  fac i l i t i es  are  prov ided .  Reck less  dr iv ing  and

speed ing  i n  the  park ing  l o t  i s  a l so  not  permi t ted .  Pos ted  speed  l im i t  i s  10  MPH  i n

the  park ing  l o t .  Students  wi l l  on ly  be  a l l owed  one  veh ic le  on  campus .  

 

Vio lence  

Any  phys ica l  a l te rca t ion  or  conduct  tha t  th rea tens  or  endangers  the  hea l th  or

sa fe ty  of  another  person  wi l l  be  cons t rued  as  v io lence .  Th is  wou ld  i nc lude  but  i s

no t  l im i ted  to  f i gh t ing ,  scra tch ing ,  s lapp ing ,  wres t l i ng ,  b i t i ng ,  assau l t ,  and  rape .

Res idents  found  respons ib le  fo r  any  act  of  v io lence  wi l l  be  sub jec t  to  the  j ud ic ia l

p rocess  and  wi l l  l i ke ly  be  te rmina ted  f rom  the  hous ing  cont rac t .  

 

Vis i tat ion   

Al l  res idents  and  non - res ident  gues ts  wi l l  be  permi t ted  to  v is i t  dur ing  the  fo l l ow ing

days  and  hours :  

 

Guests   

Guests  (nonres idents  of  the  ha l l )  are  expected  to  fo l l ow  a l l  po l i c i es  of  the

un ivers i ty  and  the  res idence  ha l l .  Res idents  are  respons ib le  fo r  the i r  gues ts  and  a l l

ac t i ons  of  the  gues ts  whi le  i n  the  ha l l s .  Guests  must  be  a lways  escor ted  whi le  on

Gard iner  Po in t  proper ty ,  th i s  i nc ludes  outs ide  of  the  bu i ld ing .  Key  cards  are  not

i ssued  to  gues ts .  Guests  of  the  res idence  ha l l  must  be  18  or  o lder .  Al l  gues ts  under

the  age  of  18  must  be  a lways  escor ted  by  a  parent  or  guard ian .  Spec ia l  permiss ion

can  be  granted  by  the  Depar tment  of  Hous ing  and  Res idence  L i fe  on ly .  Res idents

who  are  found  to  have  unsuperv i sed  ch i ld ren  i n  the  ha l l s  may  be  sub jec t  to

cr im ina l  charges .
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Overn ight  guests  ( regard less  of  gender )  may  stay  a  maximum  of  three

n ights  i n  a  row .  

Gard iner  Po in t  Res idents  may  on ly  have  an  overn igh t  gues t  ( regard less  of  gender )

dur ing  the  weekends  (Thursday  th rough  Saturday  n igh t  ONLY ) .   Any  gues t  s tay ing

pas t  midn igh t  wi l l  be  cons idered  as  an  overn igh t  gues t .   Res idents  are  on ly

permi t ted  2  gues ts  at  a  t ime  fo r  overn igh t  v is i ta t i on .  P lease  keep  i n  mind  tha t  you

shou ld  be  cour teous  of  your  roommate (s )  when  schedu l ing  an  overn igh t  gues t .

Your  roommate (s )  reserves  the  r igh t  to  contac t  the  Depar tment  of  Hous ing  and

Res idence  L i fe  i f  they  are  made  uncomfor tab le  at  any  t ime .  P lease  a l l ow  24 -hour

not i ce  to  your  roommate (s )  whenever  poss ib le .  

Weapons  

Weapons  are  not  permi t ted  i n  the  res idence  ha l l s .  Th is  i nc ludes  but  i s  not  l im i ted

to  f i rearms ,  ammun i t i on ,  exp los ives ,  tear  gas ,  kn ives  over  2  i nches  l ong  ( those  not

used  fo r  cu l inary  c lass  purposes ) ,  pe l l e t  guns ,  wr is t  rockets ,  catapu l t s ,  dar t  guns ,

and  dev ices  tha t  prope l  ob jec ts  th rough  the  a i r .  Recrea t iona l  weapons  such  as  but

not  l im i ted  to  s l i ng  shots ,  s tun  guns ,  pe l l e t  guns ,  Taser  guns ,  a i r  so f t  guns ,  etc . ,

are  not  permi t ted  i n  the  res idence  ha l l s .  Objec ts  tha t  are  used  i n  the  mart ia l  ar ts ,

such  as  nun  chucks  and  bo las ,  and  those  used  i n  hunt ing ,  such  as  bows  and

ar rows ,  are  not  permi t ted  i n  the  res idence  ha l l s .  Res idents  who  use  an  ob jec t  i n

the  fo rm  of  a  weapon  to  i n ju re  someone  are  sub jec t  to  d isc ip l i ne  under  th i s  po l i cy .

Res idence  ha l l  s ta f f  may  search  a  room  i f  there  i s  reason  to  be l i eve  a  weapon  i s  i n

the  room .  Vio la t i on  of  th i s  po l i cy  may  resu l t  i n  te rmina t ion  of  the  hous ing

cont rac t .  The  on ly  except ion  to  th i s  po l i cy  i s  tha t  cu l inary  kn ives  fo r  cu l inary

res idents  are  permi t ted ,  which  shou ld  be  kept  i n  the  proper  conta iner  and  put

away  out  of  reach  of  others .  

 

Websi te  

Res idents  and /or  fami ly  members  i n te res ted  i n  knowing  more  about  Hous ing  and

Res idence  L i fe  and  Gard iner  Po in t  Res idence  Ha l l  shou ld  v is i t  the  depar tmenta l

webs i te  at :  ht tp : / /hous ing .su l l i van .edu / .  The  nav iga t ion  tabs  on  the  l e f t -hand  s ide

of  the  webs i te  wi l l  gu ide  one  th rough  to  meet  the  s ta f f ,  check  out  the  most

popu la r  hous ing  fo rms ,  submi t  main tenance  work  orders ,  check  out  some

impor tan t  academic  resources ,  and  v iew  the  FAQs .  For  more  on  th i s  webs i te ,

p lease  ca l l  us  at  502-2 13-8330 or  e -mai l  us  at  gard inerpo in t@su l l i van .edu .   

Weekends  

Res idents  l eav ing  the  res idence  ha l l  fo r  the  weekend  or  any  extended  per iod  must

check -out  at  the  Recept ion  Desk  by  s imp ly  l e t t i ng  the  s ta f f  member  know  so  they

can  record  th i s  i n fo rmat ion  fo r  Hous ing  and  Din ing  purposes ,  and  fo r  sa fe ty

reasons .   
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Windows   

Window  draper ies  or  b l inds  are  prov ided  i n  every  res ident  room  and  may  not  be

removed  or  rep laced .  Res idents  may  hang  persona l  drapery  i n  add i t i on  to  the

ones  i ns ta l l ed .  Persona l  drapery  shou ld  not  be  v is ib le  f rom  outs ide  the  window .  

 Res idents  are  proh ib i ted  f rom  d isp lay ing  i t ems ,  such  as  but  not  l im i ted  to ,

pos ters ,  persona l  d isp lays ,  l i gh ts  etc .  i n  ha l l  windows .    

QUESTIONS?

Contact  the  Hous ing  Off ice  at  502 .213 .8330 or  emai l

gard inerpo int@su l l ivan .edu
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